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APPLICANT'S APPLICATION CHECKLIST

WATER AND WASTE PROJECT











No. for RD Use

Standard Form 424, "Application for Federal Assistance”



2
   (DUNS number request at http://fedgov.dnb.com/webform or
  1-866-705-5711) (3A)
RUS Bulletin 1780-20, “BYLAWS” properly certified (NFP Corporation

1 

  Only) (5B)
Articles of Incorporation (NFP Corporation Only) (5B)



1

Health Hazard Documentation from the State Regulatory Agency


1

  (if applicable) (2A)
RUS Bulletin 1780-22, “Water & Waste Eligibility Certification” 
 

1

 (other credit/outstanding judgments) (2B)
Preliminary Engineering Report (See RUS Bulletin 1780-2,



2

 1780-3 or 1780-5) (6A)
Environmental Report
 (3C)







1

Copy of applicant's most recent Audit (1G)





1

Copy of Bond Ordinance or Notes for any existing debt (1B)



1

Copy of present Water and/or Sewer Rate Schedule
(5C)



1

Completed Form RD-IL 1780-7, "Report on
Type of Users and 


1

  Record of Water Usage" (existing systems only) (1C)
Survey on Ensuring Equal Opportunity for Applicants 



1

  http://www.rurdev.usda.gov/rd/fbnp/OMBApprovedEEOSurvey.pdf
  (nonprofit organizations only) (filed in separate folder)
Most recent Illinois EPA Evaluation Report (existing systems only)
 (6A)

1

Illinois Instruction 1780

Guide 0

Page 2

USDA RURAL DEVELOPMENT

POLICY AND REGULATIONS ON GRANTS

If a project can be affordably financed with a loan or loan guarantee, grant funds will not be offered.

Applicants must determine if available cash or investments can be used to pay part of the project cost.  

Surplus system revenues must be committed to loan repayment after paying operating expenses, debt service, reserve and funding a depreciation account for short term asset replacement.  

USDA Rural Development grant funds are offered only when the user rates are comparable to those of similar systems (type of system, similar household income, system undertaking recent similar improvements or extensions).  

In no case will the USDA grant exceed 75% of the eligible project cost when the median household income of the service area is below 80% of the State Non-metropolitan Median Household Income and 45% when the income of the service area exceeds 80% but is not more than 100% of the State Non-metropolitan Median Household Income.  

FOR RD USE ONLY
Comments on Site Visit and review of PER with Area Director or Area Specialist recommendations (3J)
PER Checklist (6A) 

2000 Census Data and MHI Calculations for service area (3B)
RUS Bulletin 1780-1, “Water & Waste Project Selection Criteria” (3B)
RUS Staff Instruction 1780-6, Attachment 2, “Other Credit Evaluation” (2C)
Verification applicant is not on the “List of Parties Excluded from Federal Procurement or Non-  

procurement Programs” (EPLS) (3C)
Complete the Underwriting Section of CPAP and print out (1E)
Certification by Area Office Technician/Specialist that CPAP has been updated (3J)
Application Processing Guide – Part I (Preliminary Eligibility Determination) (1H)
Application Processing Guide – Part II (Application Processing Conference) (1H)
Application Processing Guide – Part III (Review of Application) (1H)
*All documents can be found at http://www.rurdev.usda.gov/il/1780.htm
*Items in italics are docket positions.
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Part I

PRELIMINARY ELIGIBILITY DETERMINATION 
Applicant:____________________________ As of: ______________________ (date)

Project:______________________________    State:_______________________


ELIGIBLE APPLICANTS:

Applicant types must be either: 

________ 1a.  Public body, such as a municipality, county, district, authority, or other political subdivision of a state, territory or commonwealth, or,

________ 1b.  Non-profit organization operated on a not-for-profit basis, such as an association, cooperative, or private corporation.  The organization must be an association controlled by a local public body or bodies, or have a broadly based ownership by or membership of people of the local community, or,    (OGC reviewed_____________)

________ 1c.  Indian tribes on Federal and State reservations and other Federally recognized Indian tribes.


An eligible applicant must:


________ 2.  Have or will obtain the legal authority necessary for owning, constructing, operating, and maintaining the proposed facility or service and for obtaining, giving security for, and repaying the proposed loan; and

________ 3.  Be unable to obtain credit elsewhere and certify in writing (RUS Instruction 1780.33(d); RUS Bulletin 1780-22; and 

________ 4.  Demonstrate loan repayment ability based on taxes, assessments, income, fees, or other satisfactory sources of revenues in an amount sufficient to provide for facility operation and maintenance, reasonable reserves, and debt repayment. (Draft CPAP Underwriting based on PER).  


ELIGIBLE FACILITIES:
An eligible facility must (check all that apply):


________ 5.  Rural Area with any population.

________ 6.  City or Town under 10,000 population.

________ 7.  City or Town over 10,000 population serving a rural area defined by one of the two preceding criteria.  (loan and grant funds may be used to finance only that portion of the facility that serves rural areas.) 
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ELIGIBLE PROJECTS:


Eligible Projects must:


________ 8.  Serve a rural area, which is not likely to decline in population below that for which the project was designed;

________ 9.  Be designed and constructed so that adequate capacity will or can be made available to serve the present population of the area to the extent feasible and to serve the reasonably foreseeable growth needs of the area to the extent practicable; and

________10.  Be a public improvement needed for orderly community development and consistent with a current comprehensive community water, waste disposal, or other current development plan for the rural area.

INTEREST RATE REQUIREMENTS:    RUS Instruction 1780.13(b) - (d)

11.  Weighted Project MHI calculated as follows:


Service Area:

# Users:
MHI:

Total Income:


________________
__________     
$___________
$___________________

________________
__________     
$___________
$___________________

________________
__________     
$___________
$___________________

________________
__________     
$___________
$___________________

________________
__________     
$___________
$___________________

________________
__________     
$___________
$___________________

________________
__________     
$___________
$___________________

________________
__________     
$___________
$___________________

TOTALS

__________


$___________________

Project weighted MHI equals total income / total # users.
$___________________

12.  Based on _________ Census or __________ Income Survey (date approved) (file in case folder)

13.  Evidence of health/sanitary/security requirement met? 

  yes     ( no  (Check appropriate box in CPAP Underwriting, USDA maximum loan amount screen.)  (If no, project is not eligible for poverty interest rate and grant is limited to 45% maximum.)
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Worksheet on determining interest rate & maximum grant:
Proposed Project MHI  (Weighted) 

                         $_____________

A  State Nonmetropolitan MHI


$_____________



B.  80% of Line A.



$_____________



C.  Poverty Line, RUS Bulletin1780-29

$_____________



D.  Higher of Line B or C.


$_____________

14 a.  Poverty rate: Median Household Income (MHI) of the service area is below either the poverty line, or 80 percent of the Statewide nonmetropolitan median household income and the primary purpose of the loan is to upgrade existing facilities or construct new facilities required to address applicable system health, sanitary or security issues.


_________ Poverty (Project MHI below line D and security/health/sanitary requirement met)


14 b.  Intermediate rate:  Applies to loans that do not meet the requirements for the poverty rate and for which the median household income of the service area is not more than 100 percent of the nonmetropolitan median household income of the State.

__________Intermediate (MHI between line A and line B)

14 c.  Market rate:  MHI of the service area is more than 100 percent of the nonmetropolitan median household income of the State.

_________ Market (MHI above line A)


COMPLIANCE REQUIREMENTS:

15.  Debarred: 

  yes     ( no         (Attach EPLS Search Results)

16.  CAIVRS: 

  yes     ( no           (Attach CAIVRS sheet from http://www.hud.gov/offices/hsg/sfh/sys/caivrs/caivrs.cfm)


17. Does the applicant meet basic eligibility criteria:      


  yes     ( no

18. Employee Relations Notice form in CPAP completed per RD Instruction 1900-D.

19. Does current rate structure compare to other similar systems?

PREPARED BY:

_______________________



  ______________________________



Date






Processing Official
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Part II
APPLICATION PROCESSING CONFERENCE
Name of Applicant _____________________________________________________________

OFFICE VISIT – Meet the key players and establish a relationship.
1.  Applicant Contact Title:________________________________________________________  



Other Members:  _______________________________________________________________

     _____________________________________________________________________________

     _____________________________________________________________________________

     _____________________________________________________________________________

     _____________________________________________________________________________


2.  Engineering firm_____________________________________________________________

Project Engineer _____________________________Telephone__________________________

3.  Accounting firm: _____________________________________________________________

Project Accountant ___________________________ Telephone_________________________

4.  Law firm: __________________________________________________________________

Project Attorney ______________________________ Telephone________________________

5. Type Project
_____ Water:


_____ Wastewater:

_____ Treatment

_____ Treatment

_____ Line work     
     
_____ Collection lines

_____ Wells

_____ Storage

Other:_____________________________________

6.  Estimated total cost of project  $________________  RUS funding requested $____________

7.  Will other lenders or grantors be involved?_________________________________________

8.  Is applicant currently indebted? ___________  Who?_________________________________

9.  Who will prepare the Environmental Report? _______________________________________

Any known environmental concerns? _______________________________________________
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10. Are there water purchase/wastewater treatment contracts involved?____________________

Explain _______________________________________________________________________

11.  MHI of service area $_____________________   Population Served___________________

12.  Number of current connections _________________  Proposed New __________________

13.  Current rates: ______________________________________________________________

14.  Average monthly residential bill: _______________________________________________

15. Are these rates comparable to other similar systems?_______________________________

16.  Is the applicant able to contribute to the project from their own resources based on existing reserves? ____________________________________________________________________________

17. What is the current rate of water loss or inflow & infiltration (I&I)? __________________________________________________________________________

18.  What is the current situation on uncollectable accounts? __________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

19.  Is there a current record keeping system in place? __________________________________________________________________________

20.  Estimated date for submission of the Preliminary Engineering Report ___________________

21.  Estimated date for submission of the Environmental Report __________________________


SITE VISIT – Examine and become familiar with the facilities.
22. Does the economic state of the community remain the same as the last census data indicates?  Is there a need for an income survey?

      _____________________________________________________________________________

      _____________________________________________________________________________

23. Does the project serve any areas considered as a “developer project?” __________________

      _____________________________________________________________________________

24. Are there any indications of discrimination in providing services? _______________________

      _____________________________________________________________________________

Illinois Instruction 1780
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25. Are there any noted areas of environmental concerns? _____________________________________

      _________________________________________________________________________________

26. Is the office ADA compliant? __________________________________________________________

      _________________________________________________________________________________

      _________________________________________________________________________________

27. Other observations or concerns: _______________________________________________________

      _________________________________________________________________________________

      _________________________________________________________________________________
      _________________________________________________________________________________

PREPARED BY:

_______________________



  ______________________________    
Date






Processing Official
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Part III

REVIEW OF APPLICATION


APPLICATION PACKAGE: 


1. ______ SF 424 Application for Federal Assistance (2 copies)

2. ______ Form RD 400-1 “Equal Opportunity Agreement”

3. ______ Form RD 400-4 “Assurance Agreement”

4. ______ Form AD 1047 “Certification Regarding Debarment, Suspension and other Responsibility Matters”

5. ______ Form AD 1049 “Certification Regarding Drug-Free Workplace Requirements”

6. ______ Form RD 1910-11 “Applicant Certification, Federal Collection Policies”

7. ______ RD Instruction 1940-Q, Exhibit A-1 “Certification for Contracts, Grants and Loans”

8. ______ Standard Form LLL “Disclosure of Lobbying Activities” (If Applicable)

9. ______ RUS Bulletin 1780-22 “Eligibility Certification”

10. ______ Organizational Documents (2 copies) (Nonprofits and Tribes only)

11. ______ Copies of Financial Statements or Audits for the prior 3 years unless the past year was a typical year (1 copy)

12. ______ Copies of existing debt instruments.  Applicants that are indebted to RUS will not need to submit documents already on file with the processing office. (1 copy)

13. RESERVED
14. ______ Written certification that other credit is not available. (RUS Bulletin 1780-22)

15. ______ Agreement for Engineering Services (4 copies)

16. ______ Legal Services Agreement 

17. ______ Environmental Report Completed in accordance with RUS Bulletin 1794A-602 (2 copies)

18. ______ Preliminary Engineering Report (2 copies) (see appropriate RUS Bulletin 1780-2 through 1780-5)

Section II - Project Planning Area includes information on:

_______ Location

_______ Environmental Resources Present

_______ Growth Areas and Population Trends
Illinois Instruction 1780
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Section III – Existing Facilities includes information on:

_______ Location Map

_______ History

_______ Condition of Facilities

_______ Financial Status of any Existing Facilities

Section IV – Need For Project includes information on:

_______ Health, Sanitary, and Security Issues 

_______ System O&M

_______ Growth

Section V – Alternatives Considered includes information on:

_______ Description

_______ Design Criteria

_______ Map

_______ Environmental Impacts

_______ Land Requirements

_______ Construction Problems

_______ Advantages / Disadvantages

Section VI – Proposed Project (Recommended Alternative)

_______ Project Design

_______ Total Project Cost Estimate

_______ Annual Operating Budget


________ Income (Number Users and Volume Consumption)


________ O&M Costs


________ Debt Repayments



    Reserves


________ Debt Service Reserve


________ Short-Lived Asset Reserve


________ Capital Improvement Reserve

Section VII – Conclusion and Recommendation


________ Engineers comments provided.

19. Missing items addressed by letter dated: _______________(15 federal working days)

20.  CPAP Incomplete Application status code entered in CPAP              Date:  _____________

ANALYSIS & REVIEW:

21.  Project Description and Statement of Need:_______________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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22.  Does Rural Development concur with need for the project?        

  yes     ( no

23.  Are the proposed user rates comparable to other similar systems?


  yes     ( no
Comments:  ___________________________________________________________________

 _____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

ENVIRONMENTAL REPORT:

24.  Classification:    _______  Categorical Exclusion     ________   Environmental Assessment

DATE OF COMPLETE APPLICATION:

25.  Date (incomplete) application considered complete:          Date _____________________

       (Be sure to enter date and update loan status code in CPAP) 

PRELIMINARY FINANCIAL FEASIBILITY: 

26.  A preliminary financial feasibility analysis should be completed in CPAP Underwriting to consider other credit and the need for RUS loan/grant assistance.  This is done to provide the applicant notification of eligibility and the availability of funds within 45 federal working days from the date of the complete application.  Further financial analysis may be completed prior to loan approval.  

CONSIDERATIONS:

27.  Is proposed loan/grant amount reasonable (within state’s funding criteria and budget for loan/ grant participation)? 




  yes     ( no

28.  Project Priority Points (from RUS Bulletin 1780-1 attached):
_________________________

29.  Invite for Funding?    

  yes     ( no

30.  Anticipated Fiscal Year for Funding: _____________________________________________

31.  Date of 45 day letter ______________________
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32.  Comments: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

CONCURRENCE:

______________________________

_______________________________

Processing Official



State Office Program Director
___________________________

____________________________

                    Date

 

                      Date
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