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f, 3 4 BUDGETS
s to all of you that have submitted the 2004 proposed budget and utility allowance updates. We
like fo remind managers that the proposed notice of rent or utility allowance changes CANNOT- A
b osted until RD staff has reviewed the budget end utility information and has approved the posting.

: f ~ For those who have not submitted their 2004 budgets, please do so immediately.

WINTER WEATHER

If you have not had all air conditioners removed from units in any of your complexes, please do so now.
Very cold weather is upon us and there is a great deal of heat loss around air conditioners left in over
the winter months. Thank you fer your attention to this matter.

This would be a great time fo post or send tenants a new letter reminding them of the snow removal

policies at your property, Alsc it would be nice to remind them to be careful when venturing outside in
bad weather.

ARE YOUR MANAGEMENT DOCUMENTS UP TO DATE?

We would just like to remind you to review your Management Agreement, Identity of Inferest, annual
review of Management Plan for changes and expiration dates. Has annual marketing per your plan been
completed?

WHEN ARE YOU REQUIRED TO RECERTIFY A TENANT?

# IF TENANT INCOME CHANGES:

Landlords MUST recertify tenant households whenever permanent changes to gross household

income or adjustments to household income result in an increase of $40 or more per month or
$480 or more per year.

Landlords MUST recertify fenant households whenever changes to the househeld's income or
adjustments to income result in a decrease of $20 or more per month or $240 per year. If the
change of income or adjustments does not exceed $20 a month or $240 annually, AND THE
TENANT REQUESTS CERTIFICATION, the borrower WILL process the recertification.

@ IF TEMANT HOUSEHOLD SIZE OR COMPOSITION CHAMNGES:
Landlords MUST recertify changes in household size or composition,



WHAT CHANGES ARE YOU TO POST BY REVISING THE CURRENT TENANT CERTIFICATION?

The current certification form will be revised (per 1930-C, Exhibit B, VII, F, 3, & 4) by correcting
entries and being initialed by the tenant and the owner's representative when there are project
chenges such as:

# Changes to rental rates and/or utility allowances
% Tenant relocating (transferring) within the project

% Addition or removal of Rental Assistance
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