North Dakota | nstruction 1942-G
Exhibit A

FUND DI SBURSEMENT

The purpose of this Exhibit is to provide clarification of the
docunentation required for reinbursenent of authorized project
costs with grant funds (RD Instruction 1942-G Attachnment |
Section A Il I, Fund D sbursenent).

Grant funds will be disbursed on a reinbursenment basis. The
financi al managenent system of the recipient organization shal
provide for effective control and accountability of all funds,
property and other assets. Gantees shall provide satisfactory
evidence that all expenditures were nade for authorized grant
purposes. The file should contain, at a m ninmumbut not limted
to, the following to support each rei nbursenent voucher

1. Wages
(a) Who was paid (nanme of individual).
(b) Hourly rate, total hours worked and total dollars paid.
(c) Brief description of work done.

2. Travel
(a) A brief statenent indicating that travel was necessary.
(b) Nane of traveler.
(c) Dates and where they travelled (fromone destination to
anot her).
(d) Cost of travel, including copy of notel roomreceipts,
commercial transportation tickets, etc.

3. Tel ephone expenses.
(a) Caller and who was call ed.
(b) Purpose and cost of each call.
(c) Brief summary of purpose of the call.

4. Suppl i es
(a) A brief statenent on why or how the supplies apply.
(b) VWho were supplies purchased fromand cost, with copy of
paid sales slip or invoice.

5. Cont r act

(a) A brief statenent on purpose of contract.
(b) Date when work was done.
(c) Amount of contract paid with copies of all invoices

show ng date pai d.
6. Equi pment pur chased.

(a) A brief statenent on need for equi pnent.

(b) Description of equi pnent purchased which includes the
serial nunbers and copy of invoice showi ng date
delivered, cost of equipnent and date paid.

o00o0

3-21-03 PN 908



