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APPLICABLE PROGRAMS:  
 

This Pre-application guide is 
designated for the Community 
Facilities Direct Loan program.   
 
Applications for combined Community 
Facilities Direct Loan and Grant or 
Guaranteed Loan must also complete 
the enclosed pre-application. 
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DEADLINES:  
 

Pre-applications can be submitted at 
any time and will be processed on a 
first come, first served basis.

Community Facilities Direct Loan Program 

PREAPPLICATION GUIDE 

Follow the steps shown in this Guide to complete a 
Pre-application package for the Community Facilities Program.   

For more information call or visit the 
USDA Rural Development office near 
you or go to our website at: 
 
www.rurdev.usda.gov/or 
 
You can also call our USDA State 
Office at 503-414-3354/3360 for help 
in finding your nearest local office.  
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APPLICATION PROCESS 
 
Applicants are encouraged to contact USDA Rural Development early in the 
project development process to discuss project financing on an informal basis.    
USDA Rural Development will typically conduct a site visit with the applicant to 
discuss the project. 
 
USDA Rural Development advises against you taking any actions or incurring 
any obligations which would either limit the range of the alternatives to be 
considered or have an adverse effect on the environment.  USDA Rural 
Development is required to identify potentially significant environmental impacts 
on the human environment prior to approval of a loan or grant.  An 
environmental review will be conducted by USDA Rural Development 
personnel to determine what environmental impacts the proposed project will 
have, if any. 
 
USDA Rural Development uses a two-part application process for selecting 
projects to receive funding under the Community Facility Direct Loan program.  
First, a pre-application (see page 3 for Pre-application Contents) is used to 
assess the applicant’s eligibility, priority to compete with similar pre-
applications, and advises applicants on the availability of funds.  This saves 
you time and money by allowing USDA Rural Development to review the 
proposed project and provide you with an eligibility determination at an early 
stage.   
 
If an applicant’s pre-application is determined eligible, an application 
conference is held and then the Agency will invite an application to be 
submitted.  An Application Checklist will be provided at this meeting.  The 
application will require more detailed information to be submitted.  During this 
stage of the project, the preliminary architectural and environmental 
components are heavily emphasized as they are critical to development of the 
application and normally take the most time to complete. 
 
Upon receipt of a complete application, USDA Rural Development will complete 
an overall review of the financial, environmental, and engineering components 
of the project.  If the application is given further consideration by the approval 
official, USDA Rural Development will issue a Letter of Conditions outlining the 
conditions of approval that must be met prior to receiving funds.  Once the 
applicant agrees to the conditions, funding is officially reserved for the project 
and a formal approval is delivered to the applicant. 
 
Funds are advanced after it has been determined that all of the conditions have 
been met. 
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PREAPPLICATION PROCEDURE 
 

Send the original Pre-application items and one copy to USDA-RD 
Applicants must submit an original and one copy of Pre-application information 
items 1 through 7 described below. Send it to the USDA Rural Development 
office serving your area as shown on page 16.  Note also that you can call in 
advance and get personal assistance from your local USDA-RD office.  
 
REQUIRED PREAPPLICATION ITEMS - 1 through 7 
 
1.    Completed Standard Forms (SF) 424, 424-C, 424-D - Application for 
 Federal Assistance, see pages 4—9. 

 
NOTE: in block 10 of SF 424, insert Catalog of  F e d e r a l  D o m e s t i c 
Assistance (CFDA) 10.766 

 
NOTE:  in block 5 of SF 424, DUNS stands for “Data Universal Numbering 
System.”  It is a unique nine-character number that identifies your 
organization.  It is a tool of the Federal government to track how Federal 
money is distributed.  Most large organizations that receive Federal funds 
already have a DUNS numbers.  If your organization does not have a 
DUNS number, use the following Dun & Bradstreet (D&B) online 
registration web link to receive one free of charge at: 

http://fedgov.dnb.com/webform/displayHomePage.do 
 
2.    Survey on Ensuring Equal Opportunity for Applicants, see page 10. 
 
3.    CF Pre-application Certification, see page 11. 
 
4.  Financial information  including a description of any existing debt, see 
  page 12.   

5.   Organizational information on applicant, see page 13. 
 
6.   Project Narrative that provides information on why the facility is needed 
      and discuss specific standards/violations that will be corrected by the 
      Project, see page 14. 
 
7.  Loan Security to be offered, see page 15. 
 
OPTIONAL PREAPPLICATION ITEMS (Only if available) 
 

a. Environmental Information or Report documentation 
b. Preliminary Architectural Feasibility Report (or renderings) 
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PREAPPLICATION CERTIFICATION FOR CF PROJECTS 
 
The undersigned certifies that: 
 
1. The organization is aware of and in compliance with other Federal 

statute requirements including but not limited to: 
a. Section 504 of the Rehabilitation Act of 1973. 
b. Civil Rights Act of 1964. 
c. The Americans with Disabilities Act (ADA) of 1990 
d. Age Discrimination Act of 1975. 
 

2. The organization is unable to finance the proposed project from its own 
resources or through commercial credit at reasonable rates and terms.   
Note: If other lenders were contacted, provide letter(s) indicating the reasons 
that such financing cannot be provided. 

 
3. The organization has no known relatives or close associates that are 

current USDA Rural Development employees. 
 
4. No outstanding judgment has been obtained and recorded by the United 

States of America in a Federal Court (other than in the United States Tax 
Court.) 

 
 
______________________________________________________________ 
Name of Organization 
 
 
_______________________________   _______________ 
Signature of Authorized Official    Date 
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FINANCIAL INFORMATION 
 

1. Attach a copy of your most recent annual audit or financial 
statements (including balance sheet and income statement). 

 
 2.  Provide the following information for all existing long-term debt 

(bonds, notes, contracts) on the facility: 
 
Lender:  ___________________________________________________ 
 
Original Principal:  $_____________ Original Date:  ___________ 
 
Current Principal Balance:  $______________________ 
 
Interest Rate:  _________________ Original Term:  _______________ 
 
Annual Payment:  $___________________  (principal and interest) 
 
 
 
 
 
Lender:  ___________________________________________________ 
 
Original Principal:  $_____________ Original Date:  ___________ 
 
Current Principal Balance:  $______________________ 
 
Interest Rate:  _________________ Original Term:  _______________ 
 
Annual Payment:  $___________________  (principal and interest) 
 
 
 
 
 
Lender:  ___________________________________________________ 
 
Original Principal:  $_____________ Original Date:  ___________ 
 
Current Principal Balance:  $______________________ 
 
Interest Rate:  _________________ Original Term:  _______________ 
 
Annual Payment:  $___________________  (principal and interest) 
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ORGANIZATIONAL INFORMATION 
 

1. Attach a copy of documents evidencing your organization and 
indicating the statutory authority under which your agency was 
formed.  Nonprofit organizations should provide a copy of their 
current By-Laws and Articles of Incorporation (with Secretary of 
State Reproduction Certification). 

2. Attach a copy of a map that shows the boundaries of the proposed 
service area. 
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PROJECT NARRATIVE 
 

1. Discuss why the facility is needed.  Include an accurate description 
of the existing facilities and proposed improvements (attach pages 
as necessary). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.   If the project is required to meet health and/or sanitary standards 
imposed by a local, State, or Federal regulatory Agency, discuss the 
specific standard/violations that will be corrected by the proposed 
project (If available, attach pages as necessary, including any 
regulatory Agency correspondence). 
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LOAN SECURITY 
 

Indicate the type of debt instrument that will be offered as security for the 
loan: 
 

Public Bodies: 
 
_____ General Obligation Bond 
 
_____ Revenue Bond 
 
_____ Special Assessment Bond 
 
_____ Certificates of Participation (COP) 
 
 
 
 
Nonprofits: 
 
_____ Real Estate Mortgage 
 
_____ Promissory Note 
 
_____ UCC Financing Statement 
 
_____ Assignment of Income 
 
_____ Other 
 
 
 
Comments:   
 
__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 
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NORTHWEST OREGON 
 

Bret Dixon, Area Director 
4077 SW Research Way 
Corvallis, OR 97333 
Phone: (541) 750-7126 
Fax: (541) 752-9480 
TTY: (503)-414-3387 
Bret.dixon@or.usda.gov 
 

Rosanne Volker-Bronson 
Area Specialist 
(541) 750-7019 
Rosanne.volker@or.usda.gov 
 
Benton, Lane, Lincoln, Linn,  
and Polk Counties 
 
Sam Goldstein, Area Specialist 
(503) 414-3327 
Sam.goldstein@or.usda.gov 
 
Clackamas, Clatsop, Columbia, 
Marion, Multnomah, Tillamook, 
Washington, Yamhill Counties 
 

SOUTHWEST OREGON  
 

Clem Singer, Area Director 
2440 NW Troost Street #200 
Roseburg, OR  97471 
Phone: (541) 673-6071 
FAX: (541) 672-3818 
TTY: (503) 414-3387 
Clem.singer@or.usda.gov 
 
Bruce Curtin, Area Specialist 
(541) 673-0136 ext 109 
Bruce.curtin@or.usda.gov 
 
Coos, Curry, Douglas, Jackson, 
Josephine Counties 
 
CENTRAL OREGON 
 

Barrie Lasure, Area Director 
625 SE Salmon Ave., Ste 5 
Redmond, OR 97756-8695 
Phone: (541) 923-4358 
FAX: (541) 504-4396 
TTY: (503) 414-3387 

 
Pam Swires, Area Specialist 
(541) 923-4358 Ext 137 
Pam.swires@or.usda.gov 
 
Crook, Deschutes, Harney, Hood 
River, Jefferson, Klamath, Lake, 
Sherman, Wasco Counties 
 
NORTHEAST OREGON 
 
Geri Steward, Area Director 
200 SE Hailey Ave., Ste 105 
Pendleton, OR 97801-4143 
Phone: (541) 278-8049 
FAX: (541) 278-9070 
TTY: (503) 414-3387 
 
Janet Suter, Area Specialist 
(541) 278-8049 Ext 132 
Janet.suter@or.usda.gov 
 
Baker, Gilliam, Grant, Malheur, 
Morrow, Union, Umatilla, Wallowa, 
Wheeler 
 
STATE OFFICE - PORTLAND, OR 
 

1201 NE Lloyd Blvd., Ste 801 
Portland, OR 97232 
FAX: (503) 414-3397 
TTY: (503) 414-3387 
 
John Brugger  
Community Programs Director  
Phone: (503) 414-3362 
John.brugger@or.usda.gov 
 

Brian Otten 
Community Programs State Specialist 
Phone: (503) 414-3336 
Brian.otten@or.usda.gov 
 

Lisa Hoffman 
Community Programs State Specialist 
Phone: (503) 414-3330 
Lisa.hoffman@or.usda.gov 
 

USDA - RURAL DEVELOPMENT OFFICES  
 

Contact these key USDA-RD staff in your area for assistance in completing  
a Community Facilities Loan application. 


