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BUSI NESS AND | NDUSTRY LOAN PROCESSI NG CHECKLI ST
Bor r ower
Lender
Type of Project
Pur pose
LOAN PROCESSI NG

| | FORM | TO BE | FILE | DATE
|  DOCUVENT | NO. | PREPARED BY |POSITION |REC D |
| | | | | |
| Application for Loan | 4279-1 | | 3 |
| Guar ant ee (Busi ness and | Part A | Borrower | |
| I ndustry) | Part B | Lender | |
| | Part C | Agency | |
| | | | | |
| Site Visit Report | Narrative | Agency | 3 |
| | | | | |
| Busi ness and I ndustry | Appendix C | Agency | 2 |
| Application Priority | RD I nstruc- | (Loan Spec) | |
| Poi nts Scoresheet |[tion 4279-B | | |
| | | | | |
| Privacy Act Notice to | FMHA 410-7 | Agency | 3 |
| Applicant (if Individual | | | |
| or Partnership of 5>) | | | | |
| | | | | |
| Privacy Act to References| FmHA 410-10 | Agency | 3 |
| (if I'ndividual or Part- | | | |
| nership of 5 or >) | | | |
| | | | | |
| Certification to Lender |Certificate | Agency | 3 |
| when requesting financial | | | |
|[info (if Indiv or Part- | | | |
| nership of 5 or >) | | | |
| | | | | |
| Request for Environnental | RD 1940-20 | Lender/ | 3 |
| I nformation | | Bor r owner | |
| | | | | |
| Envi ronnent al Assessnent | RD 1940-21 | Agency | 3 |
| for dass | Action | | | |
| | | | | |
| Envi ronnent al Assessnent | Exhibit H | | |
|for ass Il Action | RD I nstruc- | Agency | 3 or |
| [tion 1940-G | | separate | |
| | | | file | |
| Envi ronnental Checklist |RD 1940-22 | Agency | 3 |

| | | |

| | | |
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LOAN PROCESSI NG ( CONTI NUED)
| | FORM | TO BE | FILE | DATE
|  DOCUVENT | NO. | PREPARED BY | POSITION | REC D
| | | | |
|G vil R ghts Inpact | RD 2006- 38 | Agency | 3 |
| Anal ysis Certification | | | |
| | | | |
| Certification of | 4279- 2 | Borrower | 3 |
| Non- Rel ocati on and | | | |
| Mar ket and Capacity | | | |
| I nformati on Report | | | |
| | | | |
| I nt er gover nnent al | | Borrower/ | 3 |
| Consul tati on Conments | | Lender | |
| | | | |
| Fi nanci al St atenents | | Borrower | 3 |
| for past 3 years | | | |
| Bal ance Sheet & | | | |
| Profit & Loss | | | |
| St at enent | | | |
| | | | |
| 2 years of Projected | | Borrower | 3 |
| Fi nanci al Statenents | | | |
| Pro-forma | | | |
| Bal ance Sheet & | | | |
| Profit and Loss | | | |
| St at enment | | | |
| | | | |
| Guarant or' s Fi nanci al | | Guarantor | 3 |
| St at enent s | | | |
| | | | |
| Copy of Lender's | | Lender | 3 |
| Loan Anal ysis | | | |
| | | | |
| Credit Reports | | Lender | 3 |
| Busi ness | | | |
| Personal | | | |
| | | | |
| I nterimFi nanci al | | Borrower | 3 |
| St at enent s | | | |
| | | | |
| Feasibility Study or | | | |
| Busi ness Pl an | | Borrower | 3 |
| | | | |
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| Ooligation of Funds
| Guar ant eed Loans
|

Appendi x A
Page 3
LOAN PROCESSI NG ((CONTI NUED)
| | FORM | TO BE | FILE |DATE |
| DOCUMENT | NO. | PREPARED BY |POSITION |REC D |
| | | | | |
| Appr ai sal s | | Lender/ | 8 or |
| Real Property- | | Borrower |separate | |
| General Real | | | file | |
| Property Appraiser | | | |
| Certification | | | |
| | | | | |
| Lender' s Proposed | | Lender | 2 | |
| Loan Agreenent | | | | |
| | | | | |
| Securities & Exchange | | | |
| Commi ssi on Report | | | | |
| | | | | |
| Condi tional Commitnent | 4279-3 | Agency | 2 |
| | | | | |
| State Loan | | Agency | 3 |
| Cormittee M nutes | | | | |
| (If loan exceeds $1 M1) | | | | |
| | | | | |
| State Director's | | Agency | 4 |
| Cover menorandum | | | | |
|to National Office- if | | | | |
| necessary due to | oan | | | |
| amount or for request | | | | |
| of reserve funds | | | |
| | | | | |
| Proj ect Announcenent | Exhibit B, | Agency | 1 | |
|to LAPAS | VWA I nst. | | | |
| | 2015-C | | | |
| | | | | |
| Request for | RD 1940- 3 | Agency | 2 |
| | | | |
| | | | |
| | | | |
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LOAN CLGCSI NG
FORM TO BE FI LE | DATE
DOCUNENT NO. PREPARED BY PCSITION | REC D
|
Lender Certification Lender 3

8§4279. 181 of Subpart B

No maj or changes

Pl anned acqui sitions
and devel oprent
conpl ete

Requi red i nsurance
in effect

Truth in Lendi ng

Equal credit opportun-
nity requirenments net

Loan properly cl osed

all collateral
Entire | oan advanced

Per sonal / cor por at e
guar ant ees obt ai ned

Al'l requirenents of
the Conditiona
Commi t ment are net

Required liens
obt ai ned

Loan proceeds
advanced for
approved purposes

No adverse change
i n borrower

| | | |
| | | |
| | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| Marketable title to | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
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LOAN CLOSI NG ((CONTI NUED)

| | FORM | TO BE | FILE | DATE

|  DOCUVENT | NO. | PREPARED BY |POSITION |REC D |
| | | | | |
| Loan Settl ement | | O osi ng Agent | 5 | |
| St at ement | | | | |
| | | | | |
| Prom ssory Note | | Lender | 2 |

| | | | | |
| Security Docunents | | Lender | 5 |

| | | | | |
| Current financial | | Lender | 3 |

| st at ement obt ai ned | | | |

| | | | | |
| Guar ant eed Loan | RD 1980-19 | Lender | 2 |

| A osi ng Report | | | | |
| | | | | |
| Lender' s Agreenent | 4279- 4 | Agency/ | 5 | |
| (Busi ness and | ndustry) | | Lender | | |
| | | | | |
| Loan Note Guarantee | 4279-5 | Agency | 5 |

| (Busi ness and | ndustry) | | | | |
| | | | | |
| Assi gnment Cuar ant ee | 4279- 6 | Lender/ | 5 | |
| Agr eenent ( Busi ness | | Agency | | |
| and I ndustry) | | | | |
| | | | | |

(0]0 )
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