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538 Preapplication Checklist

Section 538 Guaranteed Rural Rental Housing (“538”) Loan Program
Once a year, USDA Rural Development (under its “Rural Housing Service” authority) publishes a Notice of Fund Availability (NOFA) in the Federal Register, inviting preapplications for 538 projects.   The current NOFA is available online at: 
http://a257.g.akamaitech.net/7/257/2422/14mar20010800/edocket.access.gpo.gov/2004/pdf/04-2595.pdf
A “preapplication” is simply a jointly-executed letter from the lender and borrower outlining the proposed financing.  The following sample letter is an acceptable NOFA preapplication response.  A Word electronic version of this letter may be obtained from the California MFH Section.  

*** Letter on the lending institution’s letterhead  ***

Write on envelope:  “SECTION 538 GUARANTEED RURAL RENTAL HOUSING PROGRAM”
Director, Multi-Family Housing Processing Division

Attn:  Section 538 Guaranteed Rural Rental Housing Program

Rural Housing Service, USDA

Room 1263, STOP 0781

1400 Independence Ave. SW

Washington, DC  20250-0781

Dear Sir or Madam:

Subject:
Notice of Fund Availability (NOFA) Submittal

Section 538 Guaranteed Rural Rental Housing Program 

The following Section 538 Guaranteed Rural Rental Housing loan proposal is submitted for funding consideration under USDA’s current fiscal year NOFA.

Lender Information

	Lender Name
	     

	Lender Tax ID #
	     

	Lender Contact Name
	     

	Mailing Address
	     

	Phone #
	     

	Fax #
	     

	E-mail Address
	     

	Already an approved 538 lender (Yes or No)?
	     


Borrower Information

	Borrower Name
	     

	Borrower Organization Type 

(limited partnership, corporation, tribe, etc.)
	     

	Tax Classification Type 

(for-profit or non-profit?)
	     

	Borrower Tax ID #
	     

	Borrower Address
	     

	Borrower County
	     

	Borrower Phone #
	     

	Principal or Key Member for the Borrower
	     

	Borrower Information and Statement of Housing Development Experience
	See attached information


Project Information

	Type of Project  (New Construction or Acquisition with Repair or Rehabilitation of at least $15,000 per unit)
	     

	Project Location Town or City
	     

	Project County
	     

	Project State
	     

	Project Zip Code
	     

	Project Congressional District
	     

	Project Name
	     

	Project Type Family, senior (all residents over 55) or mixed?
	     

	Property Description and Proposed Development Schedule
	See attached information

	Property Description and Proposed Development Schedule
	See attached information

	Total Project Development Cost
	$     

	# of Units
	      units

	Cost per Unit
	$     

	Bedroom Mix  # of units by # of bedrooms
	         0-Bedroom Units

         1-Bedroom Units

         2-Bedroom Units

         3-Bedroom Units

         4-Bedroom Units

	Rent Proposed rent structure
	$        for 0-Bedroom Units

$        for 1-Bedroom Units

$        for 2-Bedroom Units

$        for 3-Bedroom Units

$        for 4-Bedroom Units


Site Information

	Evidence of Site Control
	See attached information

	Description of Any Environmental Issues
	     


Loan Information

	Loan Amount
	$     

	Interest Credit  Is interest credit requested for this loan (Yes or No)?
	     

	Interest Rate (for interest credit requests only)  Priority points are awarded to projects with an interest rate less than 250 basis points over the monthly applicable federal rate on the day of closing.
	     

	Should the proposal be considered under non-interest credit selection if Interest Credit funds are exhausted (Yes or No)?

	     

	Loan Term  (25 years minimum)
	      years

	Loan Amortization  (40 years maximum)
	      years


Leverage Information

	Borrower’s Proposed Equity
	See attached information

	Tax Credits
	Will the project be allocated tax credits (Yes or No)?

       

How much?

     
What is the estimated value of the tax credits awarded?

     

	Other Sources of Funds
	List all funding sources:

Source:  $        

Amount: $     


Underwriting Information

	Loan to Value  (Guaranteed loan divided by value of project)
	     

	Debt Coverage Ratio  (Net Operating Income divided by debt service payments)
	     

	Description of Collateral and Basis for Valuation
	     


Targeting Information

	Median Income for Community
	$     

	Is the project in a recognized Empowerment Zone (EZ) or Enterprise Community (EC)?
	     

	Is the project in a Colonia or on an Indian Reservation?
	     

	Population of community where project will be located
	     


Guarantee Information

	Percent of Guarantee Requested
	     %

	Is a guarantee for construction being requested (Yes or No)? 
	     

	Are advances being requested (Yes or No)?  

Note:  USDA will guarantee construction advances only as part of a combination construction and permanent loan.
	     


The lender certifies that the lender will make a loan to the prospective borrower for the proposed project, under specified terms and conditions subject to the issuance of the USDA guarantee.  

Please feel free to contact me if you have any questions.  

Sincerely,

LENDER




PROSPECTIVE BORROWER

Title





Title

Attachments:  

· Borrower information and statement of housing development experience

· Property description

· Proposed development schedule

· Evidence of site control

Cc:
MFH Program Section, USDA Rural Development, 430 G St. #4169, Davis, CA  95616 (with copy of all attachments)

USDA Rural Development is an equal opportunity Lender, Provider and Employer.

(2/6/2004))
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