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Section 533 Housing Preservation Grant (HPG) Program

FY 2004 Notice of Funding Availability and Request for Proposals
USDA Rural Development’s Section 533 HPG Program is now accepting applications to provide grants to nonprofits and public bodies (“intermediaries”) to fund repair and rehabilitation work on homes owned by low and very-low income rural residents, affordable rural rental housing projects, or housing co-ops.  The Notice of Timeframes was published in the Federal Register on February 6, 2004:

http://a257.g.akamaitech.net/7/257/2422/14mar20010800/edocket.access.gpo.gov/2004/pdf/04-2593.pdf


Section 533 Housing Preservation Grant Program

General information about the 533 program is available on California’s MFH web site:  http://www.rurdev.usda.gov/ca/mfh%20fact%20reg%20forms.htm
Section 533 program regulations can be obtained online at:  http://rdinit.usda.gov/regs/regs/pdf/1944n.pdf

Application Deadline:

Applications must be received in the California State Office of USDA Rural Development, 430 G Street, #4169, Davis, CA 95616-4169, no later than 5:00 PM on Thursday, May 6, 2004.

Eligible Applicants:

Nonprofit corporations, public bodies, and tribes with the legal, administrative, technical and financial capacity to carry out the objectives of a housing rehabilitation program are eligible for 533 grants.  HPG funds can be used to provide repairs and rehabilitation activities for (1) owners of single family housing, (2) owners of multiple unit rental properties, or (3) consumer cooperative housing projects for the benefit of unit occupants.  A preapplication may only address a proposal to assist one of the three targeted recipient groups.  A combination proposal is not acceptable.  




Important Conditions:

· HPG funds are limited to no more than 50% of the State’s total allocation to a single applicant.  In the past several years the average award to successful applicants has been $100,000.  
· No more than 20% of the grant may be used for administrative costs.  
· HPG projects may be funded under the terms of a grant agreement for a period of up to 2 years from the date of execution.  Applicants requesting a two year period may be asked to develop a feasible one-year program if sufficient funds are not available for a two-year program.
Funds Availability:

Section 533 funds are available only through the Federal budget process.  At the time of this notice, USDA budget allocations have not been finalized.  Therefore, the exact amount of 533 funds that will be available in FY2004 is not known.  Nevertheless, USDA is seeking applications to consider pending the final allocation of the USDA budget.  Expenses incurred in developing applications will be at the applicant’s risk.  California projects are normally only funded from the California State allocation, though this may sometimes be supplemented with unused grant funds from California’s Section 504 grant program and unused Section 533 funds from other states.  For reference purposes only, the following was available last year (FY2003):

	
	California State Allocation
	California Final HPG Approvals

	Section 533 HPG Grant Funds
	$ 388,130
	$ 900,000


Contents of a Complete Application:

See Exhibit A for a list of all application items that must be submitted by the deadline indicated above.  

All of the required forms are available online (see Exhibit A) or may be obtained from a USDA office.



Priority Scoring:
Projects compete for funding based on priority score. (See Exhibit B-1 for some scoring calculations.)  The maximum score is 90 points, awarded as follows:

1) 
Income level of recipients (0-20 points):  

Points are awarded based on the percentage of very low-income persons being assisted.  
	Percentage of recipients that will be very low income
	Points

	80% - 100%
	20

	61% - 79%
	15

	41% - 60%
	10

	20% - 40%
	 5

	Less than 20%
	 0


2)  
Leveraging (0-20 points):
Points are awarded based on the percentage of HPG funds used per total cost of unit preservation.  
	Percentage use of HPG funds per unit rehabbed
	Points

	50% or less
	20

	51% - 65%
	15

	66% - 80%
	10

	81% - 95%
	 5

	96% - 100%
	 0


3)  
Percent of HPG funds for administrative purposes (0-5 points):
Points are awarded based on the percentage of HPG funds used for administrative purposes.
	Percent of funds for administration
	Points
	
	Percent of funds for administration
	Points

	15% or less
	5
	
	16%
	4

	17%
	3
	
	18%
	2

	19%
	1
	
	20% 
	0

	More than 20%
	Not Eligible
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)
Applicant’s demonstrated administrative capacity based on the following (10 points for each):
a) The organization or a member of its staff has 2-or-more years’ experience success-fully managing and operating a rehabilitation or weatherization type program, including Rural Development’s HPG programs. 

b) The organization or a member of its staff has 2-or-more years’ experience successfully managing and operating a program assisting very-low and low-income persons obtain housing assistance.

c) If the organization has administered grant programs, there are no outstanding or unresolved audit or investigative findings which might impair carrying out the proposal.


	


	


	



5)  
Rural focus.  The proposed program will be undertaken entirely in remote or less populous rural communities – i.e., communities of <10,000 in non-Metropolitan Statistical Areas and communities of <5,000 in Metropolitan Statistical Areas.  (10 points)

6) 
Overcrowding.  The proposed program will include a component to alleviate overcrowding.  (5 points)  
	
	

	
	

	
	

	
	

	
	

	
	

	
	


7) 
Tiebreakers.  When preapplications receive the same, priority will be given to proposals that assist the highest % very low income recipients.  If this fails to break the tie, priority will be given to proposals that have the most leveraging (i.e., use the least % of HPG funds).
More Information:





To obtain more information (including forms), please contact Linda Eveland, California’s State HPG Coordinator, in the Willows USDA Rural Development office, 132 N. Enright Ave., Ste. C, Willows, CA 95988 (530-934-4614 x123 or linda.eveland@ca.usda.gov).
Or you may contact any USDA Rural Development local office in California

Or you may contact Jeff Deiss (530-792-5830 or jeff.deiss@ca.usda.gov) in the Multi-Family Housing Section of the California State Office, 430 G St., #4169, Davis, CA 95616-4169.



Exhibit A:  Contents of a Section 533 HPG Grant Preapplication
Unless otherwise indicated, please submit one (1) original and one (1) copy of all of the following documents to:

USDA Rural Development California State Office
Attention:  Linda Eveland, HPG Coordinator
430 G St., #4169
Davis, CA  95616-4169




1. Forms SF 424, 424A, and 424B, “Application for Federal Assistance (For Non-Construction)”.  These forms can be obtained on line at:
http://www.whitehouse.gov/omb/grants/sf424.pdf

(Note:  #10 “Catalog Number” is 10.433, Rural Preservation Grants)

http://www.whitehouse.gov/omb/grants/sf424a.pdf
http://www.whitehouse.gov/omb/grants/sf424b.pdf
2. NEW REQUIREMENT!  DUNS number.  Beginning in FY2004, ALL organizations must have a Dun and Bradstreet Data Universal Numbering Systems (DUNS) number when applying for Federal grants.  Information required to obtain the number can be found at:  http://www.rurdev.usda.gov/ca/programs.htm     After gathering the information necessary to request a number contact Dun & Bradstreet at 1-866-705-5711.  If you already have a DUNS number you don’t need to get a new one, there is no charge to obtain a number
3. Applicant’s “Statement of Activities” (see attached Exhibit B and Exhibit B-1).  
4. Documentation of applicant’s experience in housing rehabilitation projects (e.g., annual reports, etc.).
5. Organizational documents as appropriate for applicant entity type – i.e., charter, articles of incorporation, by-laws, certificate of good standing.  Nonprofits must provide evidence of their nonprofit status.  If applicable, include names and addresses of members, directors, and officers.  The organization’s attorney must provide a letter of the organization’s legal sufficiency and its good standing to undertake the purposes of the proposed HPG program.
6.  (For nonprofit applicants only)  Current audited financial statement dated and signed by an authorized officer of the entity showing amounts and specific nature of assets and liabilities along with a repayment schedule of any debt(s) owed.  If the applicant is being assisted by another private non-profit organization the same type of information should be supplied regarding that organization.

7. Form RD 1940-20, “Request for Environmental Information”.  Please refer to attached Exhibit C for directions on the proper completion of the form and the supplemental information that must be provided with it.  The form can be obtained online at:   http://rdinit.usda.gov/regs/forms/1940-20.pdf  

8. Exhibit F-2 to RD Instruction 1944-N, “Agreement: Grantee’s Process for Identifying Properties Requiring USDA Environmental Assessments.”  This agreement is attached as Exhibit D.
9. Intergovernmental consultation.  Submit written statements from local government reflecting consultation with local leaders regarding the need and benefits to the community.  Native American organizations will need to obtain and submit with the preapplication a written concurrence of the tribal governing body.  

10. Evidence of public notice.  No more than 16 days prior to the preapplication deadline the applicant must announce the availability of its statement of activities for review to the general public.  This must occur in a newspaper of general circulation in the project area, and at least 15 days for public comment must be allowed.  (Tribal applicants may use a method other than newspaper publication.)  The application must contain a description of how comments (if received) were addressed.  A copy of the public announcement must be included in the preapplication.

11. Form RD 400-1, “Equal Opportunity Agreement.”  This form can be obtained on line at:
http://rdinit.usda.gov/regs/forms/0400-01.pdf
12. Form RD 400-4, “Assurance Agreement.”  This form can be obtained on line at:





http://rdinit.usda.gov/regs/forms/0400-04.pdf
13. 







14. 
15. 
16. 
	
	

	
	

	
	

	
	

	
	

	
	


17. 
18. 
19. 
20. 
21. 
22. 
23. 
24. 
25. 
Exhibit B:  Applicant Statement of Activities
All preapplications must be accompanied by the following information in order for USDA to determine the applicant’s ability to successfully complete the HPG program and to evaluate the applicant’s use of funds.
A statement of activities by the applicant must thoroughly address your plan of action in the following areas:
1. Statement of applicant experience and good standing.  This should address the following:

a) *  The organization or a member of its staff has 2-or-more years’ experience success-fully managing and operating a rehabilitation or weatherization type program, including Rural Development’s HPG programs. 

b) *  The organization or a member of its staff has 2-or-more years’ experience successfully managing and operating a program assisting very-low and low-income persons obtain housing assistance. 

c) *  If the organization has administered grant programs, confirm there are no outstanding or unresolved audit or investigative findings which might impair carrying out the proposal. 

d) Brief overview of other activities the applicant is engaged in and plans to continue during the grant agreement as well as funding sources available during this time.

2. *  Geographical area to be served. 

3. A narrative statement to explain the need for improved housing.  Include data indicating percentages and actual numbers of low-income households, minorities, and substandard housing in the area.  Also include the need for the type of housing preservation being proposed.
4. A complete discussion regarding the eligible applicants being targeted (i.e. homeowners, rental properties, or cooperatives) as well as the type of assistance being provided (i.e., grants, loans, etc.)

5. *  Describe any program component that will alleviate overcrowding.  
6. *  Estimated number of very low & low income recipients and their likely race and ethnicity.

7. Outreach efforts used to cover the entire service area.

8. 
9. The process of applicant selection, work needed on the dwelling, who will perform the work, monitoring and inspection of the work performed.
10. Process to identify potential environmental impacts.  Indicate any plans for using HPG resources for historic properties.
11. The development standards being used.
12. Time schedule for completing the project.
13. Staffing necessary to complete the project. 
14. *  
15. 
16. An estimated budget for the project to be successful.  Include proposed direct and indirect administrative cost such as personnel, fringe benefits, travel, supplies etc.  Include a schedule of proposed draws on HPG funds (e.g., monthly, quarterly, lump sum).
17. *  Source and amount of additional funding being used in this program. 
18. Indirect cost proposal when the applicant has another source of federal funding. 
19. Brief description of the accounting system to be used.
(more)
20. Describe the type of evaluation being used to determine the effectiveness of your program.  Include the ability to track information needed for USDA quarterly reports.  If assisting rental properties/coops, outline plan for affordability monitoring.

21. 
22. Proposed use of any expected program income and monitoring system for it.
23. Plan of disposition of security instruments held as a result of HPG activities in the event of loss of legal status.
24. Other information necessary to explain the proposed program.
25. Complete Exhibit B-1 below to assist USDA in properly scoring your application.  
2. 
* = These responses affect your project’s priority score.  
Exhibit B-1.  Housing Preservation Grant (HPG) Self-Score Sheet
The following supplemental information will be used by USDA in determining your application’s priority score.  (Note that there are other priority criteria; see page 2 for a complete list of scoring factors).
Income level of HPG recipients
	1
	Planned # of very-low income households to receive housing rehabiliation assistance from the HPG funded program
	

	2
	Planned total # households to receive housing rehabiliation assistance from the HPG funded program
	

	3
	% very low income recipients                                                                           (line 1 divided by line 2)
	=

	4
	Points for income-targeting based on chart below

(Round up for .50 and above; round down for .49 and below.)
	


	Percentage of recipients that will be very low income
	Points

	80% - 100%
	20

	61% - 79%
	15

	41% - 60%
	10

	20% - 40%
	 5

	Less than 20%
	 0


Leveraging 
	5
	$ HPG funds to be used for administrative costs 
	-

	6
	$ HPG funds to be used for non-administrative costs – rehab labor & materials
	

	7
	Total $ HPG grant amount requested                                                                     (line 5 plus line 6)
	

	
	
	

	8
	$ non-HPG funds to be used for administrative costs
	-

	9
	$ other funds to be used for non-administrative costs – rehab labor & materials
	

	10
	Total $ non-HPG funds committed                                                                          (line 8 plus line 9)
	

	
	
	

	11
	Subtotal $ cost of non-administrative costs (all funding sources)                         (line 6 plus line 9)
	=

	
	
	

	12
	Total $ cost of proposed HPG-fund rehab program (all funding sources)        (line 7 plus line 10)
	=

	
	
	

	13
	% leverage of non-administrative HPG funds                                                 (line 6 divided by line 11)
	

	14
	Points for leveraging based on chart below

(Round up for .50 and above; round down for .49 and below.)
	


When projecting the number of units to be assisted, HPG funds must be used for repairs on each unit, either solely or in combination with other funding.
	Percentage use of HPG funds per unit rehabbed
	Points

	50% or less
	20

	51% - 65%
	15

	66% - 80%
	10

	81% - 95%
	 5

	96% - 100%
	 0


Administrative cost of HPG program
	15
	% HPG funds being used for administrative costs                                            (line 5 divided by line 7)
	

	16
	Points for administrative costs based on chart below

(Round up for .50 and above; round down for .49 and below.)
	


	Percent of funds for administration
	Points
	
	Percent of funds for administration
	Points

	15% or less
	5
	
	16%
	4

	17%
	3
	
	18%
	2

	19%
	1
	
	20% 
	0

	More than 20%
	Not Eligible
	
	
	


Exhibit C

Instructions & Supplement to 

Form RD 1940-20, “Request for Environmental Information”

for Housing Preservation Grants in California

· READ THIS FIRST before gathering environmental information for USDA.
Have other Federal funds already committed to this project – e.g. HOME or CDBG funds?  If so, a NEPA (National Environmental Policy Act) environmental assessment may already have been completed by that Federal agency.  USDA can often adopt their NEPA assessment which will save considerable time and effort.  Obtain a copy of the NEPA assessment from the committed Federal funder and provide it to USDA.  No further environmental submittal will be necessary unless requested by USDA.  You can stop here and read no further!
If Federal funds have not already been committed to the project, complete Form RD 1940-20 as outlined below.  The form itself can be found at:   http://rdinit.usda.gov/regs/forms/1940-20.pdf
Item 1.
NOTE:  You only need to answer questions (1), (2), (13), (15), (16), & (17).  If an Environmental Impact Statement has been prepared on the project, provide a copy to USDA.   

Item 2.
You must contact the State Historic Preservation Office (SHPO), alerting them to your proposal, and ask to enter into SHPO’s standard HPG memorandum of understanding (MOU).  Provide USDA with a copy of your letter to SHPO.  SHPO will respond by providing you with a standard MOU for your execution.  After signing the MOU, provide a copy to USDA.  

Item 3.
Check the appropriate boxes.

Item 4.
Check the appropriate box.  If “yes”, attach an explanation.  

Sign and date the form.

Exhibit D
Agreement:  Grantee’s Process of Identifying Properties

Requiring USDA Environmental Assessments

I.
Before beginning work on a particular dwelling, we (grantee) agree to answer the following questions in accordance with the accompanying guidelines:

A.  Floodplains and Wetlands
1. Is the dwelling located in a 100-year floodplain?  

The grantee will check the latest Federal Emergency Management Agency (FEMA) Floodplain Insurance Rate Maps to determine if the property is located in a 100-year floodplain.  The maps are provided by REMA to each community which has been mapped and may be reviewed at local municipal or county governmental offices.  In addition, USDA maintains an unofficial set of maps.  The grantee will check with USDA if a dwelling appears to be in a questionable location.  When advised to do so by USDA, the grantee will obtain the services of a registered engineer or appropriate environmental professional to make the floodplain determination.

2.  
Is the dwelling located in a wetland?
The grantee will check with the local Natural Resources Conservation Service (NRCS) office to determine if the dwelling is located in a wetland protected by Executive Order 11990, “Protection of Wetlands.”  When advised to do so by NRCS or USDA, the grantee will obtain the services of an appropriate environmental professional to make the wetland determination.  If the dwelling is located in a floodplain or a wetland, the grantee will do no work on the dwelling until USDA completes an environmental assessment.  The grantee will abide by the decisions resulting from the assessment, including mitigation measures or a decision to reject the dwelling for the Housing Preservation Grant (HPG) program.  The applicant will provide the USDA official performing the assessment a copy of the proposed mitigation measures for properties located in floodplains or wetlands submitted with Form RD 1940-20, “Request for Environmental Information.”
B.  Historic and Archaeological Properties
3.  
Does the dwelling or property have any historic or archaeological value?
The grantee will develop in consultation with the State Historic Preservation Officer (SHPO) a process to ensure full compliance with the spirit and intent of RD Instruction 2000-FF.  The process will take into account the national historic preservation objective set forth in Attachment 1 of Exhibit A of RD Instruction 2000-FF, and will encourage the rehabilitation of historic buildings in a manner that realistically meets the needs of very low- and low-income property owners while preserving the historic and architectural character of such buildings.  The grantee will identify properties that are listed or eligible for listing on the National Register of Historic Places.  This will be accomplished by evaluating the property as set forth in Attachment 2 of Exhibit A of RD Instruction 2000-FF.  At a minimum, the grantee will contact the SHPO and request comments when any of the following conditions occur:

(a)  The dwelling proposed for rehabilitation and/or repair is older than 50 years;
(b)  Regardless of age, the property appears to have significant historic and/or archaeological features, including, but not limited to:

 (1)  The dwelling appears to have unusual architectural features which are not typically found in the area;
 (2)  A graveyard or burial ground of any type is known to be on the property;

 (3)  The property contains or is know to have contained a significant number of artifacts such as arrowheads, stone tools, etc.
 (4)  The property is located in or adjacent to a currently listed historic district or site.

(c)  Any other conditions agreed upon by the grantee and SHPO under the terms of RD Instruction 2000-FF.
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When planning the rehabilitation of a historic property, for a proposed recipient, the grantee will comply with the Secretary of the Interior’s Standards for Rehabilitation and guidelines for Rehabilitating Historic Buildings to the extent practicable.  If, after consulting with SHPO, it is determined the Secretary of the Interior’s Standards for Rehabilitation and guidelines for Rehabilitating Historic Buildings cannot be reasonably met, or it is determined a historic property will be adversely affected, the grantee will furnish all necessary information and initiate formal consultation to afford the Advisory Council on Historic Preservation an opportunity to comment.  Attachment 3 of Exhibit A for RD Instruction 2000-ff provides additional guidance on this subject.  If at any time during renovation work one of the above conditions mentioned in paragraphs (a) through (c) of this section become apparent, the grantee will immediately cease work on the property and contact the SHPO and USDA.  The grantee will abide by the directions of the SHPO and USDA concerning further work on the property.

C. 
Other Environmental Considerations
4.  Does the property contact any areas where chemicals or petroleum products are stored, disposed of, or appear to have been released into the environment?
If the grantee discovers such a condition on the property, the grantee will not remove or handle any of these materials.  The grantee will immediately consult with the occupants/owners of the dwelling regarding the situation and will contact USDA and, if appropriate, the local Health Department or environmental regulatory agency for further guidance.

5.  Are there adjacent land uses which now or in the future present a potential detriment to the quality of the environment of the subject property?
The grantee will do a thorough reconnaissance of the surrounding area and determine if there are:  noise sources (railroads, airports, industry, heavily traveled highways, etc.): safety or sanitary problems; air pollutions sources; or severe deficiencies in services such as fire protection, crime control, etc.  If any of the adverse environmental conditions noted in paragraphs 4 or 5 of this section are discovered, the grantee will do not work on the dwelling until USDA has been consulted.  The grantee will abide by the decisions resulting from the consultation and/or assessment, including mitigation measures or a decision to reject the dwelling for the HPG program.  
II. We (the grantee) will answer each of these questions on each property considered for including in the HPG program, and will document the recipient file with our findings.  If none of the questions are answered, “Yes,” we will document such in the recipient file and will proceed with the repair/rehabilitation of the property as planned.  We will monitor the work being done to insure that all construction wastes are properly disposed of.  We will fully cooperate with and assist USDA in the preparation of any necessary environmental review on the property.

SUBMITTED BY:

	
	
	

	Grantee
	
	Title

	
	
	

	Signature
	
	Date
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USDA Rural Development is an equal opportunity Lender, Provider and Employer.

Complaints of discrimination should be sent to:

USDA Director, Office of Civil Rights, Washington, D.C.  20250
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