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September 9, 2003
SUBJECT:
Equal Opportunity Public Notification Policy


TO:
All Employees



USDA, Rural Development, Idaho

Purpose/Intended Outcome:

The purpose of this Administrative Notice (AN) is to provide employees with the most current policy information as set forth in Departmental Regulation 4300-3, dated November 16, 1999.
Comparison with Previous AN:

This AN replaces Idaho AN No. 1522, dated August 1, 2002, which expired August 31, 2003.

Implementation Responsibilities:

Departmental Regulation 4300-3, established the policy for ensuring positive and continuing notification of USDA equal opportunity policy to the public.  

All documents (letterhead, news releases, brochures, fact sheets, annual progress reports, etc.) produced by USDA for public information, public education, and public distribution, must include the following statement:

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, or marital or family status.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET Center at 202-720-2600 (Voice and TDD).  

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, room 

326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C.  20250-9410 or call 202-720-5964 (Voice and TDD).  USDA is an equal opportunity provider and employer.  

EXPIRATION DATE:



FILING INSTRUCTIONS:

September 30, 2004




Preceding RD Instruction 1901-E
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In accordance with 1901-E, 1901.202(f) the "And Justice For All" (Form AD 475A, Revised 3-98) poster must be displayed in all Rural Development offices and at facilities and/or offices of any borrower/grantee of Federal financial assistance which is subject to Title VI of the Civil Rights Act of 1964.   

Material that is too small to permit use of the full statement, such as letterhead, news releases, etc., must, at a minimum, include the following shortened nondiscrimination statement.  

USDA Rural Development is an Equal Opportunity Lender, Provider, and Employer.  

Complaints of discrimination should be sent to: USDA, Director, Office of Civil Rights, Washington, D.C.  20250-9410.

All Rural Development Agencies are to replace their printed materials, once their existing supplies have been exhausted, with the new nondiscrimination statement.  Office letterhead and other items that are computer generated on an 'as needed' basis should be changed/updated immediately.  

Employees are also directed to ensure that recipients of Federal financial assistance use the following nondiscrimination statement on all printed materials, such as outreach materials, handouts, posters, etc.:

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  (Not all prohibited bases apply to all programs.)

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, room 

326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C.  20250-9410 or call 202-720-5964 (Voice and TDD).  USDA is an equal opportunity provider and employer.  

If the printed material is too small to contain the full statement, it must, at a minimum, include the statement, "This institution is an equal opportunity provider."
/s/
Michael A. Field

State Director
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USDA Rural Development is an Equal Opportunity Lender, Provider, and Employer.  

Complaints of Discrimination should be sent to:

USDA, Director, Office of Civil Rights, Washington DC 20250-9410
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