	RD MN 1980-1    Page 1    (4/27/04)
United States Department of Agriculture

Rural Development

Guaranteed Single Family Housing Loan

Lender Processing Checklist

Name of Applicant: ________________________________     Loan Amount: $_____________________________

                Property Address: ______________________________________________________________________________                              
L O A N   A P P L I C A T I O N/C R E D I T   P A C K A G E



	ITEM

NO.
	DOCUMENT OF ACTION
	PROCEDURE

REFERENCE
	FORM NO.
	PREP. BY
	COPIES
	COMPLETED

	1.
	Lender’s Cover Letter 
	Include closing date
	1980-2
	Lender
	1
	

	2.
	Request for SFH Loan Note Guarantee
	.353(c)
	1980-21

(rev. 1/03)
	Signed by lender and applicants
	1
	

	3.
	Applicant Debarment 
	.353(c)(13)
	AD-1048
	Signed by applicant(s)
	1
	

	4.


	Underwriting Transmittal
	.353(c)(12)
	Fannie Mae 1008
	Signed by underwriter
	1
	

	5.


	Application Form
	353(c)
	Fannie Mae 1003
	Lender
	1
	

	6.
	CAIVRS NUMBER
	BORROWER


	CO-BORROWER
	Lender
	N/A
	

	7.
	Credit Report 
	.353(c)(9) & (f)(4)
	Tri-merge or full RMCR
	Lender
	1
	

	8.
	Verification of Rent
	
	if credit score  is under 660
	Lender
	1
	

	9.
	Verification of Deposit
	
	
	Lender
	1
	

	10.
	Verification of Employment
	.353(e)(1)
	HUD/FHA or 

1910-5
	Lender
	1 for each applicant
	

	11.
	Divorce Decree
	
	
	Lender
	1
	

	12.
	Home Buyer Ed.

Certification
	.309(f)(4)
	Home Stretch

(where available)
	Lender
	1
	

	13.
	Purchase Agreement
	
	Including HUD

Lead based paint
	Lender
	Signed copy
	

	14.
	FEMA Flood 

Hazard Deter.
	
	FEMA 81-93
	Lender
	1
	

	15.
	Appraisal Report
	.334 & .353(c)(8)
	URAR with HUD VC sheets
	Appraiser
	1
	

	16.
	Thermal Report
	.313(h)
	MN 1980-66
	Appraiser
	1
	

	17.
	Septic Certification
	.313(c)
	(if private)
	State Certified

 Septic Official
	1
	

	18.
	Water Test/with test for lead
	.313(c)
	(if private)
	Appraiser
	1
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	Name of Applicant: __________________________________________

IF LOAN IS FOR NEW CONSTRUCTION, THE FOLLOWING ITEMS ARE REQUIRED



	
	
	
	
	
	
	

	ITEM NO.
	DOCUMENT OF ACTION
	PROCEDURE REFERENCE
	FORM NO.
	PREP. BY
	NO. COPIES
	 COMPLETED

	19.
	Dwelling Plans & Specs (properly certified)
	.340 (b)(1)
	
	Retained by Lender
	RD does not require a copy 
	

	*20.
	Plan Certification Building Official must certify that no special seismic design is required
	.340 (b)(1)
	1924-25
	Licensed architect, engineer, or certified building official
	1
	

	*21.
	Inspection Reports for footings, rough-in and final or 10 year warranty
	.341
	Inspection Report
	Knowledgeable Inspector
	1
	


	*        A certificate of Occupancy issued by the building inspector may be provided in place of items #20 & #21.

 


	RD MN 1980-1    Page 1    (4/27/04)
United States Department of Agriculture

Rural Development

Guaranteed Single Family Housing Loan

Applicant and Lender Processing Checklist

Name of Applicant: ________________________________     
L O A N   C L O S I N G   D O C K E T


                                                                                                                MAIL LOAN NOTE GUARANTEE

LENDER: ________________________                                     TO: _______________________________

LENDER TAX ID:  ________________                                ATTN: _______________________________

                                                                                                                _______________________________

                                                                                                                _______________________________

L E N D E R   A C C E P T A N C E

	ITEM NO.
	DOCUMENT OF ACTION
	PROCEDURE REFERENCE
	FORM NO.
	PREP. BY
	NO. COPIES
	COMPLETED

	
	
	
	
	
	
	

	1.
	Lender Certification
	.360
	1980-18 Reverse Side
	Lender
	1
	

	2.
	Promissory Note
	.333
	FnMA 3200*
	Lender
	1
	

	3.
	Real Estate Mortgage
	.333
	FnMA 3024*
	Lender
	1
	

	4.
	Plat Drawing
	.353 (e)
	-
	Lender
	1
	

	5.
	Guaranteed Loan Closing Report
	.361 (a)
	1980-19
	Signed by lender
	Original
	

	6.
	Settlement Statement
	-
	HUD-1
	Lender
	1
	

	7.
	Guarantee Fee
	.323
	Lenders Check
	Lender
	1
	

	8.
	Lender Record Change
	.309(e)
	1980-11
	Lender
	1
	

	9.
	All Items Conditioned for
	-
	1980-18
	Lender
	-
	


