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            Guide 2

GUIDE LIST - PUBLIC BODY

RURAL BUSINESS ENTERPRISE AND TELEVISION DEMONSTRATION GRANTS

APPLLICANT _________________________________________________________

ENGINEER ____________________        ATTORNEY ______________________
Phone _______________________   Phone _________________________
FAX _________________________   FAX ___________________________
E-mail ______________________   E-mail ________________________
____________________________________________________________________
                                '*     ' PREPARED 'COMP.
          ITEM                              'COPIES'    BY    'DATE_
II   APPLICATION (HOLD CONFERENCE)__________________________________

1  Resolution Authorizing Execution of '  '    '
     Engineering & Legal Service     '  'Applicant '
        Agreements                          'O     '& Atty    '  ___

    '  '   '
_____2  Agreement for Engineering Services  'O&2C__'A/Eng/USDA'_____

        '  '   '
_____3  Legal Services Agreement            'O&2C  'App/Atty________       

4  Preliminary Engineering/     '  '   '
   Architechtural Report/Feasibility   '  '   '

        Study, RD Instruction 1942-A, Guides'  'Engineer/ '
_____   5-10 as applicable or Scope of Work_'0     'Architect '_____

    '  '   '
___  5  Revolving Loan Fund Relending Plan  'O    _'Applicant_'  ___

6  SF 424.1 or SF 424.2, Application   '  'Applicant '
________for Federal Assistance              'O     '& USDA    '_____

7  Evidence of Consistency with Other  '      '          ' 
________Plans                               'O     'App/Atty  '_____

    '      '          '
_____8__RD 1942-43,_Project Summary         'O&1C  'USDA      '_____

    '      '          '
_____9__RD 442-7, Operating Budget________  'O&1C__'App/USDA__'_____
    10  RD 1942-14, Association Project Fund'  '   '
________Analysis_____________________       'O&1C__'USDA_____ '_____

    '  '   '
____11__Resolution (Department of Labor)__  'O_____'App/Atty__'_____
    12  RD 449-22, Certification of Non-    '  '   '

   Relocation and Market Capacity      '  '   '
________Information Report_______________   'O&6C__'Business__'_____

            '                   '       '
____13__Notice of Public Information Meeting'C     'App/Atty__'_____
    14  Minutes of Public Information       '  '   '
________Meeting___________________________  'C     'Applicant '  ___
    15  List of Those in Attendance at      '      '          '
________Public Information Meeting          'C     'Applicant '   __

*   0 = Original; C = Copy
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Applicant__________________________________________________________
                                       '*     ' PREPARED 'COMP.

          ITEM                              'COPIES'    BY    'DATE_
    16  RD 1940-22, Environmental Checklist '  '   '
        for Categorical Exclusions; RD     '  '   '
        1940-21, Environmental Assessment   '  '      '
        for Class I Action; or Class II,    '  '   '
________Exhibit H of RD Instruction 1940-G  'O     'USDA______'_____
III  DOCKET (HOLD DOCKET ASSEMBLY CONFERENCE)_______________________

    '  '   '
_____1  Letter of Conditions______________  'O&1C_ 'USDA______'_____

2  Resolution Authorizing Execution of '  '   '
________Letter of Intent to Meet Conditions 'O  _  'App/Atty  '_____

3  RD 1942-46, Letter of Intent to     '  '   '
________Meet Conditions                     'O&1C  'Applicant_'_____

4  AD-1047, Certification Regarding    '  '   '
   Debarment, Suspension, and Other    '  '   '
   Responsibility Matters - Primary    '  '    '

        Covered Transactions                'O     'Applicant '_____
5  Deliver AD 1048, Certification      '  '   '
   Regarding Debarment, Suspension,    '  '   '
   Ineligibility and Voluntary     '  '   '
   Exclusion - Lower Tier Covered      '  '   '

________Transactions to_Applicant           'O     'USDA      '  ___
6  AD-1049, Certification Regarding    '  '   '
   Drug-Free Workplace Requirements    '  '   '
   (Grants) Alternative I-for Grantees '  '   '

________Other Than Individuals___           'O___ _'Applicant_'_____
    '  '   '

_____7  Arrange for Interim Financing_____  'O_____'App/Atty________
    '  '   '

_____8__RD 400-4, Assurance_Agreement       'O     'Applicant '_____
9  RD 400-1, Equal Opportunity     '  '   '

________Agreement                           'O     'Applicant '  ___
    10  Certified Right-of-Way Map Including'  '   '

   detailed description of required    '  'Engineer/ '
________tracts & easements                  'O     'Architect_'_____
    11  Preliminary Opinion:         '  '   '

   a  RD 1927-9, Preliminary Title     '  '   '
 Opinion                    'O     'Attorney  '_____

   b  Further opinion by attorney      '  '   '
      stating:          '  '   '

 1  All actions by the Applicant  '  '   '
    meet statutory requirements   '  '   '
2  No litigation threatening the '  '        '

    applicant         '  '   '
           3  Project meets the zoning laws 'O      Attorney  '_____

   c  RD 442-20, Right-of-Way Easement 'O_____'App/Atty__'_____
        d  RD 440-34, Option to Purchase    '  'Applicant '
___________Real Property, or Deed_________  'O     'Attorney__'_____
    12  Copies of Leases, Contracts or      '  'Applicant '
________Agreements with Site Tenants______  'C_____'Attorney__'_____

*0 = Original; C = Copy
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Applicant___________________________________________________________
                                       '*     ' PREPARED 'COMP.
__________ITEM                              'COPIES'    BY    'DATE_

    '  '   '
____13__Appraisal_________________________  'C_____'Appraiser_'_____
    14  RD 2006-38, Civil Rights Impact     '  '   '
________Analysis____________________________'O&1C  'USDA______'_____
    15  Resolution Authorizing Execution of '  'Applicant '
________Request for Obligation of Funds_____'O_____'Attorney__'_____
    16  Review of Non-procurement List      '  '   '
________(RD Instruction 1940-M)_________    'O_____'USDA______'_____

    '  '   '
____17__RD 400-8, Compliance Review_____    'O&1C  'USDA      '_____    
    18  RD 1940-1, Request for Obligation   '      'Applicant '
________of Funds                            'O     '& USDA____'_____
IV   ENGINEER OR ARCHITECT__________________________________________

    '  '   '
_____1_ Final Plans and Specifications____  'O_____'Engr/Arch '_____

    '  '   '
_____2  Bid Docket                          'O     'Engr/Arch '_____

3  Evidence of Approval of Plans and   '  '   '
________Specifications by Appropriate Agency'O     'Architect '_____

4  RD 1924-16, Record of Pre-         '     'Engr/Arch '
   Construction Conference             'O     'USDA      '_____
   a  Deliver RD 400-3, Notice to      '  'Engr/Arch '

 Contractors and Applicants     '0___  'USDA______'_____
   b  Complete Exhibit C of RD     '  '   '

           Instruction 1901-E               'O     'USDA      '_____
5  Complete all requirements of Office '      'App, Atty '

________of General Counsel & USDA_          'O     '& USDA    '_____
6  Insurance     '  '   '
   a  Comprehensive General Liability  '  '   '

           Insurance                        'C_____'Applicant_'_____
        b  Real Property Insurance     'C_____'Applicant '_____   

   c  Workers Compensation             'C_____'Applicant '_____
________d  Fidelity Bond Application        'C     'Applicant '_____   
V    TECHNICAL ASSISTANCE RECIPIENTS    ____ _         _____________

    '  '   '
     1  Description of the project          'C     'Applicant '_____

    '  '   '
_____2  Intergovernmental Clearance         'C     'Applicant '_____
VI   REPORTING______________________________________________________

1  SF 270, Request for Advance or      '  '    '
________Reimbursement____________________   'C     'Applicant_'_____

    '  '   '
_____2__SF 269, Financial Status Report__   'C_____'Applicant_'_____

    '  '   '
_____3__Project Performance Activity Report 'C_____'Applicant '_____

    '  '   '
_____4__Audit____________________________   'C_____'Applicant '_____

o 0 o
* 0 = Original; C = Copy
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