Renewable Energy System Application
· Separate applications must be submitted for renewable energy system and energy efficiency improvement projects.

· Applicants can only submit one application for renewable energy systems and one application for energy efficiency improvements.

· The maximum amount of grant assistance to one individual or entity will not exceed $750,000. .  For Renewable Energy Grants, the minimum is $2,500 and the maximum is $500,000.

· The following will constitute a complete application, which must be submitted to the New Jersey Rural Development State Office by July 19, 2004.
· 1.  Form SF–424, ‘‘Application for Federal Assistance.’’   Your Data Universal Numbering System (DUNS) number must be completed on this form.  To obtain a DUNS number, call 1-866-705-5711.  
· 2.  Form SF–424C, ‘‘Budget Information—Construction Programs.’’   Each cost classification category listed on the form must be filled out if it applies to your project. Any cost category item not listed on the form that applies to your project can be put under the miscellaneous category. Attach a separate sheet if you are using the miscellaneous category and list each miscellaneous cost by not allowable and allowable costs in the same format as on the SF–424C form. All project costs must be categorized as either allowable or not allowable.
· 3.  Form SF–424D, ‘‘Assurances— Construction Programs.’’
· 4.  AD–1047, ‘‘Certification Regarding Debarment, Suspension, and Other Responsibility Matters—Primary Covered Transactions.’’
· 5.  AD–1049, ‘‘Certification Regarding a Drug-Free Workplace Requirements.’’
· 6.  Form RD 400–1, ‘‘Equal Opportunity Agreement.’’  
· 7.  Form RD 400–4, ‘‘Assurance Agreement.’’
· 8.  ‘‘Certification for Contracts, Grants and Loans,’’ required by Section 319 of Public Law 101–121 if the grant is $100,000 or more.  
· 9.  If the applicant has made or agreed to make payment using funds other than Federal appropriated funds to influence or attempt to influence a decision in connection with the application, Form SF–LLL, ‘‘Disclosure of Lobbying Activities,’’ must be completed.
· 10.  A project-specific feasibility study prepared by a qualified independent consultant will be required for all renewable energy system projects with a total project cost over $50,000. An acceptable feasibility study must include an analysis of the market, financial, and management feasibility of the proposed project. The feasibility study must include an opinion and a recommendation by the independent consultant.
· 11.  If the project involves interconnection to an electric utility, a copy of a letter of intent to purchase power, a power purchase agreement, or an interconnection agreement will be required from your utility company or other purchaser for renewable energy systems.
· 12.  Table of Contents. For ease of locating information, each proposal must contain a detailed Table of Contents immediately following the required SF–424 forms. The Table of Contents should include page numbers for each component of the proposal.  Pagination should begin immediately following the Table of Contents.
· 13.  Project Summary. A summary of the project proposal, not to exceed one page, must include the following: Title of the project, description of the project including goals and tasks to be accomplished, names of the individuals responsible for conducting and completing the tasks, and the expected timeframes for completing all tasks, including an operational date. The applicant must also clearly state whether the application is for the purchase of a renewable energy system or to make energy efficiency improvements.
· 14.  Eligibility. Describe how you meet the definition of an eligible applicant.
15.  Applicant Information. All applicants must provide the following:

A.  Business/farm/ranch operation

·             (1)  Describe ownership, including a list of individuals and/or entities with ownership interest. Provide names of any corporate parents, affiliates, and subsidiaries, as well as a description of the relationship, including products, between these entities.
·             (2)  Describe the operation.

· B.  Management. Provide the resume of key managers focusing on relevant business experience.
C.  Financial Information.
·             (1)  Explanation of the demonstrated financial need for the grant.

·             (2)  Current balance sheet and income statement prepared in accordance with generally accepted accounting principles (GAAP) and dated within 90 days of the application for rural small businesses. Agricultural producers should present financial information in the format that is generally required by commercial agriculture lenders. These items are required on the total operations of the applicant and its parent, subsidiary, or affiliates at other locations.

·             (3)  Small business applicants must provide sufficient information to determine total annual receipts of the business and any parent, subsidiary, or affiliates at other locations. Voluntarily providing tax returns is one means of satisfying this requirement. Information provided must be sufficient to make a determination of total income and cost of goods sold by the business.

·             (4)  If available, financial statements prepared in accordance with GAAP for the past 3 years, including income statements and balance sheets.  Agricultural producers should present financial information for the past 3 years in the format that is generally required by commercial agriculture lenders.

·             (5)  Financial projections to include pro forma financial statements for 3 years, with an explanation of assumptions used to generate the financial statements. The financial statements must include cash flow statements, income statements, and balance sheets. Income statements and cash flow statements must be monthly for the first year and annual for the next 3 years. The balance sheet should be annual for all 3 years.  This applies to all operations of the applicant, existing and new. Financial projections are not required on any parent, subsidiary, or affiliate of the applicant.
D.  Production information for renewable energy system projects.

·             (1)  Is the technology to be employed by the facility commercially or pre-commercially available? Provide information to support this position.

·             (2)  Describe the availability of materials, labor, and equipment for the facility.

E.  Business market information for renewable energy system projects.

·             (1)  Demand. What is the demand (past, present, and future) for the product and/or service? Who will buy the product and/or service?
·             (2)  Supply. What is the supply (past, present, and future) of the product and/ or service? Who are the competitors?
·             (3)  Market niche. Given the trends in demand and supply, how will the business be able to sell enough of its product/service to be profitable?

· 16.  Form RD 1940–20, ‘‘Request for Environmental Information.’’ It is strongly recommended that the applicant contact the appropriate Rural Energy Coordinator for assistance in completing this form.

· 17.  Verification of Leveraged Funds.  Applicant must provide a copy of a bank statement or a copy of the confirmed funding commitment from the funding source. Leveraged funds must be included on the SF–424 and SF–424C forms.

· 18.  Technical Requirements/Engineer or Architect Report. Separate technical requirements exist for grants for renewable energy systems and energy efficiency improvement projects. The applicant must address the appropriate technical requirements. Technical requirements can be found at http://www.rurdev.usda.gov/rbs/farmbill/technicl.htm   Two copies of the technical requirements must be submitted in order for the State Rural Development Office to submit a copy to the RBS National Office for a technical review.
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