Contents of a complete RBOG application

Instructions.  Please submit all of the following items to:  
USDA Rural Development, Oregon State Office, Attn: Business Programs, 
1201 NE Lloyd Blvd., Ste. 801, Portland, OR 97232  (telephone 503-414-3366).

Forms, certifications, DUNS number, & CCR registration.  You can obtain all of these from our web site:  http://www.rurdev.usda.gov/or/bizgranthelp.htm  
Please note!  All forms & certifications must be prepared using your organization’s official legal name and be executed only by an individual who is authorized to do so.
1. Forms SF 424, 424A, and 424B, “Application for Federal Assistance (For Non-Construction)”, “Budget Information” & “Assurances”.  You can obtain these from our web site:  http://www.rurdev.usda.gov/or/bizgranthelp.htm
· Note: All applicants must provide a “DUNS number” (item #5 on Form 424).

· Note: “Catalog of Domestic Federal Assistance Number” (item #10 on Form 424) is 10.773
Submit an extra copy of this document (original + 1 copy).
2. “Scope of Work”.  A brief narrative description of the proposal, using the outline of topics listed in Exhibit A below.  Submit an extra copy of this document (original + 1 copy).
3. Current financial statements – most recent fiscal year-end balance sheet and income statement.  If not CPA-prepared financial statements, include an explanation.
4. Organizational authority.  Written affirmation of the applicant’s authority to carry out the purposes of the proposed grant, using your organization’s full legal name.  (This need not be a legal opinion, but it should cite – and attach – an authority in the applicant’s enabling statute, articles of incorporation, by-laws, etc.)   

5. CCR registration.  All applicants must be registered in the Federal Government’s Central Contractor Registration (CCR). For details, please visit our web site: http://www.rurdev.usda.gov/or/bizgranthelp.htm
Supporting documentation.  If unavailable or inapplicable, provide explanation instead:

6. Documentation of other funding source(s).  Evidence indicating the availability of all other funding sources for the project – e.g., award letters.
7. Support letter(s).  Written statements from business or economic development groups that business start-up or expansion will occur as a result of the project.
8. Community economic development plan.  Copy of relevant section of plan showing that the project is consistent with and reflected in local plans for the area.
9. Résumés.  Credentials of key persons that will deliver and manage the project.

(more)
Nonprofit applicants only must submit the following additional items:
10. Form IRS 990 or 990-EZ, Return of Organization Exempt from Income Tax – for the most recent tax year.  
11. Survey on Ensuring Equal Opportunity for Applicants.  This form is on-line at  http://www.rurdev.usda.gov/or/bizgranthelp.htm   (Note: “CDFA #” is 10.773)

Exhibit A.  Outline for RBOG “Scope of Work”:

Please keep the scope of work brief, limiting it to the topics below.  There is no need to be more expansive.  Bear in mind that your “Scope of Work” will be appended as an exhibit to the official RBOG grant agreement and will bind your organization accordingly.  
a. Project title.  Brief descriptive name of the project, including type of project (e.g., technical assistance, economic development planning, leadership development training, etc.).
b. Project area.  Area to be served (identifying governmental jurisdictions to be served by the project).
c. Background & context.  Why the project is needed & benefits of the project.  Discussion of related past & current initiatives.  How the project will coordinate with other economic development activities within the project area.  

d. Project description.  Description of the proposed project & details of the proposed activities.

e. Methodology.  Brief description of how work will be performed, including whether staff, consultants, or contractors will be used
f. Civil rights.  Brief description of the underrepresented groups, including persons with disabilities, who are located within the project area and your planned efforts & methods to assure that they are informed of, involved in, and have access to the project.  

g. Selection process.  Method & rationale used to select the areas & businesses that the project will serve
h. Timeframes.  Estimated start date, dates for completion of each task, & final completion date.
i. Experience.  Description of applicant’s demonstrated capability & experience in providing similar economic development activities.
j. Budget – Sources.  Detailed list of all funding sources for the project and their status.  If any funding sources (other than RBEG) are uncommitted, explain contingency plan.
k. Budget – Uses.  Detailed breakdown of all costs associated with the project (supplementing Form SF 424A) – i.e. a pro forma operating statement – showing salaries, fringe benefits, consultant costs, indirect costs, and other appropriate direct costs for the project.
l. Benefits – businesses.  Businesses to be assisted.  Identify as many businesses as possible and provide an explanation of the expected business impact.  
m. Benefits – jobs.  Estimated number of jobs that will be created and that will be saved (made more secure) by the project – a specific number needs to be indicated for each category.  If possible, identify likely employers and the expected employment impact for each.
n. Benefits – other.  Indicate any other economic development benefits not already mentioned.
o. Outcomes.  Evaluation method to be used by the applicant to determine if the objectives of the project are accomplished.

(more)
p. Reporting.  Indicate your willingness to prepare a report for public distribution that will describe the accomplishments of the project and outline it as a “best practice” in economic development
q. Self-scoring of your proposal.  Explain & providing supporting information to show how your project meets the RBOG selection criteria:
i. “the extent to which economic development resulting from the proposed project will be sustainable over the long term by local efforts, without the need for continued subsidies by governments or other organizations outside the community” – (10 pts)

ii. “the extent to which the project should lead to improvements in the quality of economic activity within the community, such as higher wages, improved benefits, greater career potential, and the use of higher levels of skills than currently are typical within the economy” – (10 pts)

iii. “the percentage of the cost of the overall program that will be funded by the grant” – RBOG <20% of project (30 pts); 20-49% (20 pts); 50-74% (10 pts); >75% (0 pts)

iv. the community to be served is “experiencing trauma due to a major natural disaster that occurred not more than 3 years prior to the filing of the application for RBOG assistance” – (15 pts)

v. the community to be served is “undergoing fundamental structural change in the local economy, such as that caused by the closing or major downsizing of a military facility or other major employer not more than 3 years prior to the filing of the application for RBOG assistance” – (15 pts)

vi. the community to be served is “has experienced long-term [i.e., since 1980 ] poverty” – (10 pts)

vii. the community to be served is “has experienced long-term [i.e., since 1980 ] population decline” – (10 pts)

viii. the community to be served is “has experienced long-term [i.e., since 1980] job deterioration” – (10 pts)

ix. “the extent of the project’s usefulness as a new best practice” (i.e., its “potential applicability in other rural communities and … instructional value when shared with those communities”) – (10 pts)
r. Great Regions approach.  Explain how your project reflects the following characteristics that are of particular interest to USDA Rural Development.  (USDA may award up to 20 additional points to projects that have these features.):
i. Regional approach.  A description of the multi-county or multi-State region that will be the focus of the project, 
ii. Key strategy.  A narrative description that identifies how the project will primarily support one of the five key strategies described below:
a. Creating or supporting local and regional food systems (especially supporting the creation of retail outlets of healthy foods in areas that lack sufficient outlets),

b. Creating or supporting renewable energy generation.

c. Using broadband or other critical infrastructure to create economic development,

d. Creating or supporting access to capital in rural areas, and
e. Creating or supporting innovative utilization of natural resources for economic development
iii. Partnerships.  A narrative description identifying the partnerships that will be utilized or created to accomplish the regional economic development work, and 
iv. Best practice.  A narrative description of how the proposed project is expected to become a ‘‘best practice’’ that can be transferred to another region or key strategy area
v. Additional considerations.:  A narrative description of how the project evidences the following: 
a. Clear leadership.
b. Common economic basis shared by the counties or States within the region
c. Capacity of the key personnel and partnering organizations to complete the proposed work
d. Collaboration with and/or investment from a broad range of institutions
e. Broad citizen participation in the proposed project
f. Demographic diversity in the region
g. Adequate funding to disadvantaged communities
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