The Rural Cooperative Development Grant 2008 Grant Application Guide


Table of Contents

SECTION 1: THE RURAL COOPERATIVE DEVELOPMENT 

GRANT PROGRAM








1
1.1 Introduction









1
1.2 Authorization









1
1.3 Available Funding 








1
1.4 RCDG Program Contacts







1
1.5 RCDG Resources on the Web







2
SECTION 2: GENERAL CONSIDERATIONS FOR AN RCDG GRANT

2
2.1 Eligible Entities









2
2.2 Eligible Grant Purposes








2
2.3 Grant Period Eligibility








2
2.4 Cost Sharing or Matching 







2

2.5 Other Eligibility









3
2.6 Ineligible Grant Purposes







3
2.7 Security Requirements








3
SECTION 3: APPLICATION SUBMISSION PROCESS



3
3.1 Filing Applications








3
3.2 DUNS Number Requirement







4
3.3 Paper Applications








4
3.4 Electronic Applications








4
3.5 Deadlines for Applications







5
SECTION 4: REQUIREMENTS FOR A COMPLETED GRANT APPLICATION 
5
4.1 Preparing the Application







5
4.2 Required Forms









6
4.3 Proposal










6
4.3.1 Title Page








6
4.3.2 Table of Contents







6
4.3.3 Executive Summary







6
4.3.4 Eligibility Discussion







6
4.3.5 Proposal Narrative







6
4.3.5.1 Project Title







6
4.3.5.2 Information Sheet






7
4.3.5.3 Goals of the Project






7
4.3.5.4 Performance Evaluation Criteria




7
4.3.5.5 Undertakings







7
4.3.5.6 Proposal Evaluation Criteria





8
4.4 Certification of Judgment Owed to the United States




8
4.5 Certification of Matching Funds






8
4.6 Verification of Matching Funds







8

SECTION 5: APPLICATION REVIEW PROCESS




8
5.1 Receipt Acknowledgement







8
5.2 Evaluating the Application







9
5.3 Scoring Criteria









9
5.4 Application Selection








9
5.5 Possible RBS Actions on the Application





9
5.6 Appeals Process









9
Appendix A – Rules and Regulations






10
Appendix B – Application Checklist






11
Section 1: The Rural Cooperative Development Grant Program
1.1 Introduction

The primary objective of this grant program is to improve the economic condition of rural areas through the creation or retention of jobs and development of new rural cooperatives, value-added processing, and other rural businesses.  Grant funds are provided for the establishment and operation of Centers that have expertise or who can contract out for the expertise to assist individuals or entities in the startup, expansion or operational improvement of cooperative businesses.  
In this guide, you will find information to help you:

· Assess your eligibility for the RCDG program

· Understand how and when to apply

· Create a successful application

1.2 Authorization
Section 310B(e) of the Consolidated Farm and Rural Development Act (7 U.S.C. 1932(e)) authorizes the RCDG program.  The Code of Federal Regulations (CFR) sets forth the RCDG regulation at 7 CFR part 4284, subparts A and F.  Please read the regulation in conjunction with these guidelines.  Should any differences result in the interpretation of these guidelines and 7 CFR part 4284, the regulation will take precedence over information contained in this guide.

The RCDG program is administered by the Rural Business-Cooperative Service (RBS) with assistance from Rural Development (RD) field office staff.  RBS annually publishes a Notice of Solicitation of Applications (NOSA) in the Federal Register requesting applications for the current funding cycle.  The NOSA contains the application requirements as well as other program information.  You should use both the program regulation (7 CFR part 4284) and the NOSA in conjunction with this Guide when assembling your application.
1.3 Available Funding 
For fiscal year 2008, approximately $4.4 million is available for the grant program.

1.4 RCDG Program Contacts

We encourage you to contact the Rural Development State Office for your state early in the application process with any questions or ideas concerning your application.  The staff will provide advice on draft applications before the application deadline or answer your questions about the application process and program requirements.  Please only contact the national office staff if you are unable to reach the representative from your state.  Contact information can be found at http://www.rurdev.usda.gov/rbs/coops/rcdg/rcdg.htm. 
1.5 RCDG Resources on the Web

Visit our website at http://www.rurdev.usda.gov/rbs/coops/rcdg/rcdg.htm. 
Section 2: General Considerations for an RCDG
2.1 Eligible Entities

An entity is eligible to receive an RCDG if it is a non-profit corporation or an institution of higher education.  Public bodies are not eligible to receive grants.
2.2 Eligible Grant Purposes

Grant funds and matching funds may be used for, but are not limited to, providing the following to individuals, cooperatives, small businesses and other similar entities in rural areas served by the Center:

1. Applied research, feasibility, environmental and other studies that may be useful for the purpose of cooperative development.
2. Collection, interpretation and dissemination of principles, facts, technical knowledge, or other information for the purpose of cooperative development.
3. Providing training and instruction for the purpose of cooperative development.
4. Providing loans and grants for the purpose of cooperative development in accordance with the annual Notice of Solicitation of Applications and applicable regulations.
5. Providing technical assistance, research services and advisory services for the purpose of cooperative development.
2.3 Grant Period Eligibility

Applications should have a timeframe of no more than 365 days.  See section III. C. of the NOSA for the specific timeframe.  The RCDG statute does not permit extensions of the grant period; therefore, the Agency will not approve requests to extend the grant period.  
2.4 Cost Sharing or Matching

The matching fund requirement is 25 percent of the total project cost (5 percent in the case of 1994 Institutions).  Applicants must verify in their applications that all matching funds are available for the time period of the grant.  Matching funds must be provided by either the applicant or a third party in the form of cash or in-kind contributions.  

2.5 Other Eligibility

· Applications without sufficient information to determine eligibility and scoring will not be considered for funding.

· Applications that are non-responsive to the submission requirements will not be considered for funding.

· Applications that do not propose the development or continuation of the cooperative development concept will not be considered.

· Applications that focus on assistance to only one cooperative within the project area will not be considered.

2.6 Ineligible Grant Purposes

Grant funds shall not be used to pay for any of the following activities.

a. To duplicate current services or replace or substitute support previously provided. If the current service is inadequate, however, grant funds may be used to expand the level of effort or services beyond that which is currently being provided;
b. To pay costs of preparing the application package for funding under this program;
c. To pay costs of the project incurred prior to the date of grant approval;
d. To fund political activities;
e. To pay for assistance to any private business enterprise that does not have at least 51 percent ownership by those who are either citizens of the United States or reside in the United States after being legally admitted for permanent residence;
f. To pay any judgment or debt owed to the United States;
g. To plan, repair, rehabilitate, acquire, or construct a building or facility, including a processing facility;
h. To purchase, rent, or install fixed equipment, including laboratory equipment or processing machinery;
i. To pay for the repair of privately owned vehicles;
j. To fund research and development; 
k. To pay costs of the project where a conflict of interest exists; or 

l. To fund any activities prohibited by 7 CFR part 3015 or 3019.

2.7 Security Requirements

A Grant Agreement will be executed between the recipient and RBS.

Section 3: Application Submission Process

3.1 Filing Applications

You may file an application in either paper or electronic format.  Send paper applications by U.S. Postal Service or courier delivery services to the address listed in Section 3.3 of this Guide.  File an application electronically through http://www.grants.gov, the official Federal Government website.  RBS will not accept applications by hand-delivery, fax, or e-mail.

3.2 DUNS Number Requirement

Whether you file a paper or an electronic application, you will need a Dun and Bradstreet Data Universal Numbering System (DUNS) number.  You must provide your DUNS number on the SF-424, “Application for Federal Assistance.”  

To verify that your organization has a DUNS number or to receive one at no cost, call the dedicated toll-free request line at (866) 705-5711 or access the website at:  http://www.dnb.com/us/.  You will need the following pieces of information when requesting a DUNS number.
· Legal name

· Headquarters name and address of the organization

· Doing business as (dba) or other name by which the organization is commonly recognized

· Physical address

· Mailing address (if separate from headquarters and/or physical address)

· Telephone number

· Contact name and title

· Number of employees at the physical location

3.3 Paper Applications

Paper applications must be postmarked and mailed, shipped, or sent overnight no later than the deadline date.  Send an original paper application (no stamped, photocopied, or initialed signatures) to the following address:

USDA-RBS-CS
Attn: RCDG Program

MS 3250, Rm. 4016-South
1400 Independence Ave. SW

Washington, DC 20250-3250

(202) 720-7558

The application and any materials sent with it become Federal records by law and cannot be returned to you.

3.4 Electronic Applications

File an electronic application at the website:  http://www.grants.gov.  Note that you will need to follow the instructions on the website to submit an application.  Your submission will include the required forms (outlined below) and an attachment which should include all remaining elements of your application.
You must be registered with Grants.gov before you can submit an application.  If you have not used Grants.gov before, you will need to register with the Central Contractor Registry (CCR) and the Credential Provider.  You will need a DUNS number to access or register at any of the services.  The registration process may take several business days to complete.  Follow the instructions at Grants.gov for registering and submitting an electronic application.  RBS may request original signatures on electronically submitted documents later.

The CCR registers your organization, housing your organizational information and allowing Grants.gov to use it to verify your identity.  You may register for the CCR by calling the CCR Assistance Center at (888) 227-2423 or you may register online at:  http://www.ccr.gov.

The Credential Provider gives you or your representative a username and password, as part of the Federal Government’s e-Authentication to ensure a secure transaction.  You will need the username and password when you register with Grants.gov or use Grants.gov to submit your application.  You must register with the Credential Provider through Grants.gov at the following website:  https://apply.grants.gov/OrcRegister.

3.5 Deadline for Grant Applications

The deadline to submit an application is listed under section IV. C. of the NOSA.  
An application will be considered on time if it is postmarked and mailed, shipped, or sent overnight no later than the deadline date.  If the application is filed electronically, an electronic date and time stamp on the deadline date will be considered on time.  Paper applications must arrive at the address listed in Section 3.3 of this Guide.  
Note: Packages arriving at USDA via the U.S. Postal Service are irradiated, which can damage the contents.  Also, the irradiation procedure can add a significant amount of time to the delivery process.  RBS encourages you to consider the impact of this procedure when selecting your application delivery method.

Section 4: Requirements for a Completed Grant Application 
4.1 Preparing the Application

A complete application includes the following elements.

1. Standard application forms
2. Proposal
3. Certification of Judgment Owed to the United States
4. Certification of Matching Funds

5. Verification of Matching Funds

To be considered for an RCDG, you must meet the eligibility requirements and you must submit a complete application by the deadline date.  You should consult the cost principles (OMB Circular A-122 and the Federal Acquisition Regulation, Section 31.2) and general administrative requirements for grants (7 CFR parts 3015 and 3019) in order to prepare the budget and complete other parts of the application.

4.2 Required Forms

Applicants must complete and submit the following forms to apply for a RCDG.

· SF-424, “Application for Federal Assistance” (see NOSA, Section IV.B.1. for additional information)

· SF-424A, “Budget Information – Non-Construction Programs” (see NOSA, Section IV.B.2. for additional information)

· SF-424B, “Assurances – Non-Construction Programs” (see NOSA, Section IV.B.3. for additional information)

4.3 Proposal
4.3.1 Title Page
The Title Page should include the title of the project as well as any other relevant identifying information. The length should not exceed one page (see NOSA, Section IV.B.5.).
4.3.2 Table of Contents

The Table of Contents should include page numbers for each main element of the application, including the Proposal Evaluation Criteria (see NOSA, Section IV.B.6. for additional information).

4.3.3 Executive Summary

The Executive Summary (not to exceed two pages) must briefly describe the Center, including goals and tasks to be completed, the amount requested, how the work will be performed (e.g., organizational staff, consultants, or contractors) and the percentage of work that will be performed among the parties  (see NOSA, Section IV.B.7.).   
4.3.4 Eligibility Discussion

The Eligibility Discussion must provide a detailed discussion, not to exceed two pages, describing how the applicant meets the eligibility requirements (see NOSA, Section IV.B.8.for additional information).

4.3.5 Proposal Narrative

The Proposal Narrative should not exceed 40 pages and must include the following elements.

4.3.5.1 Project Title

The title of the proposed project must be brief, not to exceed 75 characters, yet describe the essentials of the project. It should match the project title submitted on the SF-424.  If the applicant has included a project title on the Title Page, then submitting the project title is not necessary. (see NOSA, Section IV.B.9.i.).

4.3.5.2 Information Sheet

The Information Sheet is a separate one page document listing each of the Proposal Evaluation Criteria referenced in the NOSA followed by the page numbers of all relevant material contained in the proposal that addresses or supports each Proposal Evaluation Criterion.  If the proposal evaluation criteria are referenced on the Table of Contents, then submitting the information sheet is not necessary (see NOSA, Section IV.B.9.ii.).

4.3.5.3 Goals of the Project 

The Goals of the Project section should contain the following provisions (see NOSA, Section IV.B.9.iii.).

1. A statement that substantiates that the Center will effectively serve rural areas in the United States;
2. A statement that the primary objective of the Center will be to improve the economic condition of rural areas through cooperative development; 

3. A description of the contributions that the proposed activities are likely to make to the improvement of the economic conditions of the rural areas for which the Center will provide services; and 
4. A statement that the Center, in carrying out the activities, will seek, where appropriate, the advice, participation, expertise, and assistance of representatives of business, industry, educational institutions, the Federal government, and State and local governments.
4.3.5.4 Performance Evaluation Criteria

The applicant must provide estimated numbers on performance measures, which were  established by the Agency to evaluate the RCDG Program.  The annual performance measures are published in the NOSA.  Please note that these criteria are different from the Proposal Evaluation Criteria and are a separate requirement (see NOSA, Section IV.B.9. v. for additional information).

4.3.5.5 Undertakings

The applicant must include the following statements and expressly undertake to do them (see NOSA, Section IV.B.9.vi.).

1. Take all practicable steps to develop continuing sources of financial support for the Center, particularly from sources in the private sectors; 

2. Make arrangements for the Center’s activities to be monitored and evaluated; and
3. Provide an accounting for the money received by the grantee in accordance with 7 CFR part 4284, subpart F.

4.3.5.6 Proposal Evaluation Criteria

Each of the proposal evaluation criteria referenced in the NOSA must be addressed, specifically and individually, in narrative form.  The criteria are listed below (see NOSA, Section V.A.).

1. Administrative capabilities

2. Technical assistance and other services

3. Economic development

4. Linkages

5. Commitment

6. Matching funds

7. Delivery

8. Work plan/budget

9. Qualifications of those performing the tasks

10. Local support

11. Future support

4.4 Certification of Judgment Owed to the United States

Applicants must certify that the United States has not obtained a judgment against them.  No grant funds shall be used to pay a judgment owed to the United States (see NOSA, Section IV.B.10.).

4.5 Certification of Matching Funds

Applicants must certify that matching funds will be available at the same time grant funds are anticipated to be spent and that matching funds will be spent in advance of grant funding, such that for every dollar of the total project cost, not less than the required amount of matching funds will have been expended prior to submitting the request for reimbursement. Please note that this certification is a separate requirement from the Verification of Matching Funds requirement (see NOSA, Section IV.B.11.for additional information).

4.6 Verification of Matching Funds

Applicants must provide a budget to support the work plan showing all sources and uses of funds during the project period. Applicants will be required to verify all matching funds, both cash and in-kind. All proposed matching funds must be specifically documented in the application (see NOSA, Section IV.B.12.for additional information).

Section 5: Application Review Process

5.1 Receipt Acknowledgement

Your application will be initially screened to determine if it is complete and eligible.  If your application is determined to be complete and eligible, it will be further evaluated.  If you application is determined to be incomplete, ineligible, or both, you will be notified of the reasons within 45 days of the award announcements.
5.2 Evaluating the Application

Each complete and eligible application will be evaluated by a panel of qualified reviewers who are also Federal employees.  
5.3. Scoring Criteria

Applications that are complete and eligible will be ranked competitively based on the criteria listed in Section 4.3.5.6 of this Guide.  For additional information on the criteria, see the NOSA, Section V.A.

5.4 Application Selection

RBS will rank all complete and eligible applications by their final score.  Applications will be selected for funding in rank order, subject to the availability of RCDG funds.  Each applicant will be notified of the final score of its application.  Whenever possible, comments from the reviewers will be made available to the applicant upon request.
5.5 Possible RBS Actions on an Application

In making its decision about your application, RBS may determine that your application is:

· Eligible and selected for funding

· Eligible, but offered fewer funds than requested

· Eligible, but not selected for funding

· Ineligible for funding

5.6 Appeals Process

In accordance with 7 CFR part 11, you generally have the right to appeal RBS decisions that are adverse to you.  RBS will notify you of your appeal rights when it notifies you of the decision for your application.  If RBS has determined its decision is not appealable, you may request that the National Appeals Division (NAD) determine the appealability of a specific decision.  The request must be in writing and filed at the appropriate Regional Office, which can be found at http://www.nad.usda.gov/offices.htm or by calling (703) 305-1166.

Appendix A – Rules and Regulations

These rules and regulations have been mentioned throughout the text of this Guide, but are listed in one place for easy reference.  The Code of Federal Regulations (CFR) is located at http://www.gpoaccess.gov/cfr/index.html.  The OMB Circulars are located at http://www.whitehouse.gov/omb/grants/grants_circulars.html.  The Federal Acquisition Regulation is located at http://www.arnet.gov/far/.
· CFR, Title 7, Part 11, subpart A, “National Appeals Division Rules of Procedures”

· CFR, Title 7, Part 3015, “Uniform Federal Assistance Regulations”

· CFR, Title 7, Part 3019, “Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations”

· CFR, Title 7, Part 4284, subpart A, “General Requirements for Cooperative Services Grant Programs, Value-Added Producer Grants, Agriculture Innovation Centers and Rural Cooperative Development Grants”

· CFR, Title 7, Part 4284, subpart F, “Rural Cooperative Development Grants”

· OMB Circular A-122, “Cost Principles for Non-Profit Organizations”
Appendix B – Application Checklist
Content of submission

· 1. Form SF-424

· Legal name of applicant (Item 5)

· Applicant’s DUNS number (Item 5)

· Applicant’s complete mailing address (Item 5)

· Name of contact person (Item 5)

· Telephone number of contact person (Item 5)

· Employer Identification Number (Item 6)

· Proposed start date of project (Item 13)

· Proposed end date of project (Item 13)

· Federal funds requested (Item 15a)

· Matching funds amount (Items 15b-15e)

· Answer to question, “Is applicant delinquent on any federal debt?” (Item 17)

· Name of authorized representative (Item 18a)

· Telephone number of authorized representative (Item 18c)

· Signature of authorized representative (Item 18d)

· Date form was signed (Item 18e)

· 2. Form SF-424A

· Section A (both federal and matching funds)

· Section B (both federal and matching funds)

· Section C (matching funds)

· Section D (both federal and matching funds)

· 3. Form SF-424B

· Signature of authorized representative

· Title of authorized representative

· Name of authorized representative

· Date signed by authorized representative

· 4. Survey on Ensuring Equal Opportunity for Applicants – Submission of this form is voluntary.
· 5. Proposal

· i. Title Page – Title of the project (limit = 1 page)
· ii. Table of Contents

· Page Number for SF 424

· Page Number for SF 424-A

· Page Number for SF 424-B

· Page Number for Title Page 

· Page Number for Table of Contents

· Page number for Executive Summary

· Page number for Eligibility Discussion

· Page number for Project Title (not required if Title Page is already included)
· Page number for Information Sheet (not required if proposal evaluation criteria are listed separately on TOC)
· Page number for Goals of the Project

· Page number for Performance Evaluation Criteria

· Page number for Undertakings

· Page number for Proposal Evaluation Criteria (not required if Info Sheet is included)
· Page Number for Administrative Capabilities 

· Page Number for Technical Assistance and Other Services 

· Page Number for Economic Development 

· Page Number for Linkages 

· Page Number for Commitment 

· Page Number for Matching Funds 

· Page Number for Delivery 

· Page Number for Work Plan/Budget 

· Page Number for Qualifications of Those Performing the Tasks 

· Page Number for Local Support 

· Page Number for Future Support 

· Page number for Certification of Judgment Owed to the United States

· Page number for Certification of Matching Funds

· Page number for Appendix A (Documentation for Verification of Matching Funds) 

· Page number for Appendix B (Documentation for Local Support)
· iii. Executive Summary (limit = 2 pages)

· Describe goals of project

· Describe tasks to be completed

· State the amount requested

· Describe how the work will be performed

· Discuss percentage of work that will be performed by organizational staff, consultants, or contractors 

· iv. Eligibility Discussion – Discuss how applicant is eligible (limit = 2 pages)
· Describe how the applicant eligibility is met.

· Describe how the matching funds eligibility is met.

· Describe how the grant period eligibility is met.

· Describe how the activity eligibility is met.  

· v. Proposal Narrative (limit = 40 pages)
· a. Project Title – Title for the project is given in the application unless it is listed on the Title Page.  
· b. Information Sheet – List each Proposal Evaluation Criterion with page numbers unless it is listed on the Table of Contents (limit = 1 page)
· c. Goals of the Project

· A statement that substantiates that the Center will effectively serve rural areas in the U.S.
· A statement that the primary objective of the Center will be to improve the economic condition of rural areas through cooperative development.
· A description of the contributions that the proposed activities are likely to make to the improvement of the economic conditions of the rural areas for which the Center will provide services.
· A statement that the Center, in carrying out the activities, will seek, where appropriate, the advice, participation, expertise, and assistance of representatives of business, industry, educational institutions, the Federal government, and State and local governments.

· d. Performance Evaluation Criteria – Provide estimated numbers on the following performance measures.
· Number of groups who are not legal entities assisted

· Number of businesses that are not cooperatives assisted

· Number of cooperatives assisted

· Number of businesses incorporated that are not cooperatives 

· Number of cooperatives incorporated 

· Total number of jobs created as a result of assistance

· Total number of jobs saved as a result of assistance

· Number of jobs created for the Center as a result of RCDG funding

· Number of jobs saved for the Center as a result of RCDG funding 

· e. Undertakings

· Applicant will take all practicable steps to develop continuing sources of financial support for the Center, particularly from sources in the private sectors.

· Applicant will made arrangements for the Center’s activities to be monitored and evaluated.

· Applicant will provide an accounting for the money received by the Grantee in accordance with 7 CFR part 4284, subpart F.

· f. Proposal Evaluation Criteria

· 1. Administrative capabilities
· Discuss track record of administering nationally-, regionally-, or state-coordinated projects
· Discuss financial system and audit controls
· Discuss personnel and program administration performance measures
· Discuss rules of governance

· 2. Technical assistance and other services
· Discuss demonstrated expertise in conducting feasibility studies

· Discuss demonstrated expertise in developing marketing plans

· Discuss demonstrated expertise in developing business plans

· Discuss demonstrated expertise in conducting applied research related to cooperative development

· Discuss any other demonstrated expertise in performing activities necessary for a group of individuals to form a cooperative

· 3. Economic development
· Discuss demonstrated ability to assist in retention of businesses

· Discuss demonstrated ability to facilitate the establishment of cooperatives

· Discuss demonstrated ability to facilitate new cooperative approaches

· Discuss demonstrated ability to generate employment opportunities that will improve the economic conditions in rural areas

· 4. Linkages
· Discuss demonstrated ability to create horizontal linkages among businesses in rural areas

· Discuss demonstrated ability to create vertical linkages to domestic and international markets

· 5. Commitment – Discuss commitment to providing technical assistance to underserved and economically distressed rural areas
· 6. Matching funds – Demonstrate matching funds equal to at least 25% (5% for 1994 institutions) of total project costs

· 7. Delivery
· Discuss track record in providing technical assistance in rural areas
· Discuss track record in accomplishing effective outcomes in cooperative development

· Discuss potential for delivering effective cooperative development assistance

· Discuss expected effects of the cooperative development assistance to be provided

· Discuss potential sustainability of cooperative organizations receiving assistance from the Center

· Discuss transferability of Center’s cooperative development strategy and focus to other states

· 8. Work Plan/Budget
· Description of the specific tasks to be completed using grant and matching funds

· Work plan contains a timetable for implementing the proposed tasks

· Description of how customers will be identified

· Identify key personnel

· Describe evaluation methods to be used to determine the success of specific tasks and overall objectives

· Budget breakdown of costs associated with cooperative development activities as well as the operation of the Center allocated to specific tasks

· 9. Qualifications of those performing the tasks
· Identify personnel expected to perform key task as full or part-time Center employees or contracted personnel

· Describe track record of key personnel with respect to complex cooperative development and marketing problems; AND/OR
· Describe track record of key personnel with respect to conducting feasibility studies, business plans, marketing analysis, etc.

· 10. Local support
· Support is discussed directly under the criterion
· Discuss previous local support for Center

· Discuss expected local support for Center

· Discuss plans for coordination with developmental organizations in service area
· Discuss plans for coordination with State and local institutions

· Up to 10 letters of support and/or intent to coordinate with other developmental organizations are included in Appendix B  
· 11. Future support
· Describe vision for funding Center operations for future years
· Describe diversification of funding sources
· Reliance of Federal, State, and local grants
· Describe building in-house technical assistance capacity

· 6. Certification of judgment

· 7. Certification of matching funds

· 8. Verification of matching funds

· All proposed matching funds are specifically documented in the application (should be in Appendix A)

· Matching funds are available for the time period of the grant

· Matching funds are for eligible expenses and from eligible sources 

· Matching funds do not seem to be over valued

If matching funds are cash from the applicant,

· A statement verifying (1) the amount of cash and (2) the source of the cash.
If matching funds are cash from a third party,

· Signed letter from third party verifying (1) how much cash will be donated and (2) when it will be donated.  Specific dates (month/date/year) corresponding to the proposed grant period or to the dates within the grant period when matching fund contributions will be available, must be included in the letter.
If matching funds are in-kind from the applicant,

· Signed letter from the applicant or its authorized representative verifying (1) the goods and/or services to be donated (i.e., provide the details about the goods and/or services to be provided), (2) when the goods and/or services will be donated (Specific dates (month/date/year) corresponding to the proposed grant period or to the dates within the grant period when matching fund contributions will be available, must be included in the letter), and (3) the value of the goods and/or services.  

If matching funds are in-kind from a third party,

· Signed letter from third party verifying (1) the goods and/or services to be donated (i.e., provide the details about the goods and/or services to be provided), (2) when the goods and/or services will be donated (Specific dates (month/date/year) corresponding to the proposed grant period or to the dates within the grant period when matching fund contributions will be available, must be included in the letter), and (3) the value of the goods and/or services.  

i

