WYOMING RURAL DEVELOPMENT 


MODEL LETTER:


Owner's Instructions Regarding Bidding Procedures And


Construction Contract Documents





Text enclosed in {} indicates a choice is necessary or information should be inserted.





PROJECT:  {}





OWNER:  {}





TO:  {ENGINEER}





CC:  USDA, Rural Development





You are hereby instructed to proceed with preparation of necessary Bidding Requirements and Contract Documents on the basis of the information given below or provided in attachments.  This letter is to confirm decisions made and does not change any relationships or assignment of responsibilities established in the Owner-Engineer Agreement.





1. Project name to be used (if other than above):  {}





2. Legal name and address of the Owner for construction contract purposes:  {}





3. Form of business of Owner: ___Not-for-Profit Corporation ___Municipality ___Utility District.





4. Detailed description of property, including designation of property owner if different from the Owner identified above:  {}





5. During the Construction Phase, Owner's Representative (point of contact) will be:  {}





6. The Project will be constructed utilizing:  {Single/Multiple} contract{s}, stipulated sum {, Portions of construction by Owner's own forces, Other (specify)}.





7. The form of Agreement between Owner and Contractor(s) shall be WY RUS Agreement Section 00500.





8. The method of selecting the Contractor(s) shall be open and competitive.





9. If multiple contracts are to be utilized on the same site, the activities of the Contractors will be coordinated by a designated prime contractor.





10. General Conditions of the Contract shall be EJCDC No. 1910-8-FA (1997 Edition).





11.  Development of Supplementary Conditions of the Contract prior to bidding will be discussed and reviewed with Owner's Representative, who is:  {}





12.  To develop the Supplementary Conditions, the Owner shall provide instructions to Engineer regarding bonds and insurance coverage.





13. Contractor's applications for payment will be paid by the {20th} day of each month.  The Application for Payment will be Form RD 1924-7 (Wyoming Revision 1-98), available from Wyoming Rural Development.





14. Interest on late payments will be paid at the rate of {8}% per annum.





�






15. For Item 12 above to apply, applications for payment must be received by Owner 10 days before payment is due.





16. Retainage will be as stated in Owner-Contractor Agreement, Section 00500 (Wyoming RUS Instruction  1780, Bulletin 1, Attachment 6).





17. Liquidated Damages are required.  Liquidated Damages shall be assessed in the amount of $ {_______} per day for each calendar day required to achieve Substantial Completion.  {Customary practice on projects funded in part by RUS is not to have a liquidated damages provision for failure to complete the Work by a designated period of time after Substantial Completion.  If this custom is not followed because of special circumstances, the Owner should establish an amount for liquidated damages, $ __________ per day for each day required for readiness for final payment.}





Calculation of liquidated damages amount:


		Substantial Completion	Final Payment (Optional)





	Interest	____________	____________


	Inspection	____________	____________


	Administration	____________	____________


	Engineering	____________	____________


	Other	____________	____________


	TOTAL	____________	____________





18. Instructions to Bidders shall be Section 00100 (Wyoming RUS Instruction 1780, Bulletin 1, Attachment 4).





19. Special Instructions to Bidders regarding Site visits are as follows:  {}





20. Bid Form shall be Section 00100 (Wyoming RUS Instruction 1780, Bulletin 1, Attachment 5).





21. Bids shall be solicited by Public Advertisement, Arranged by {Owner/Engineer} and will be consistent with Wyoming state statutes.  Publications to include: local and regional newspapers, builders exchange, etc. {Add places where advertisement to bid on construction contract is to be advertised.}





22. Date and time for receipt of Bids will be determined later by Owner and Engineer, with Rural Development concurrence.





23. Copies of the Bidding Documents may be made available in plan rooms: Selected by Engineer.





24. Instructions, if any, on the method of selection and/or qualification of Bidders:  {}





25. Bid Security is required, in the amount of 5% of the total Bid in the form of a Bid Bond using EJCDC No. 1910-28-C or Certified Check.





26. Place of receipt of Bids will be determined later by Owner and Engineer.





27. Detailed bid tabulation forms will be prepared by Engineer.





28. Bids shall be publicly opened and read aloud.





29. In addition to the usual original signed Bid, the Owner requires the following:  {}





30. Bids shall not be withdrawn by Bidders for {60} days after the receipt of Bids.





31. If a Contract is awarded, all Funding Agencies must concur prior to announcement.  Construction at the site by the Contractor may commence upon, but not before, receipt of a Notice to Proceed.





32. Work shall be substantially complete {______} calendar days after Contract Times commence to run.





33. The Change Order will be RD Form 1924-7 (Wyoming Revision 2-98).





34. Special instructions are attached for the following items: 


{Equal opportunity requirements


Extensions of time 


Lien waivers 


Limited access during bidding 


Limited access during construction 


Monthly affidavits 


Phased occupancy 


Separate contracts


Special time periods during which Contractor cannot perform construction 


Tax exemptions 


Wage standards or determinations, to which Contractor must conform (check with Rural Development) 


Work by Owner's own forces


Other (specify)}








Owner: 											





	By: 			Date: 				





	Phone: 						Fax: 				
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